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1. Onucanue KOMIEeTEHIIUH
1.1. AKTyaJbHOCTb KOMIETEHIIHH

JIoKyMeHTaIMOHHOE O0ecIieueHne yIpaBiICHUs PEACTaBIIeT COO0 OTpacib AEATEIbHOCTH,
00eCTeYnBaOIIyI0 COCTaBleHHe M O(opMiIeHHe O(PHUIMATBHBIX CIYy)KEOHBIX JTOKYMEHTOB, WX
o0pabotrky u xpanenue. Komnerenuus «J/lokymeHTanmonHoe oOecrieueHHe yMpaBICHUS U
apXMBOBEJCHUE)» UMEET OIPOMHOE IIPAKTUYECKOE 3HAUEHUE, YUUThIBAs, UTO JJOKYMEHTHI PETryJIUPYIOT
yIPaBIEHYECKYIO0 JAEATENbHOCTh B JIIOOOM OpraHu3alMd HE3aBUCUMO OT HAalpaBJICHUs ee
NESITeIbHOCTY M OpraHM3alMOHHO-NIPaBOBOM  (opmbl. JlokyMeHTalnmoHHOEe obOecneueHue —
BOKHEHIIAs CTOPOHA JEATEIIbHOCTH Pa3JIMYHBIX YUPEKICHUH, OpraHu3aluii u npeanpudaruii. B
COBPEMEHHBIX YCIOBHSIX s MOBBIIIEHUS 3G GEKTUBHOCTH YIPaBIEHUS HEOOX0IUMO
COBEPILEHCTBOBATh Pa0OTy C JIOKYMEHTaMH, TaK KaK BCSKOE YINPaBICHYECKOE PpEIICHUE BCerja
Oasupyercs Ha nHpOpMAIHH, HA CITYy>)KEOHOM JJOKYMEHTE.

B nmoxymeHTax oTpakaloTcsi M (UKCHUPYIOTCS BCE CTaJUU YIMPABIEHYECKOTO IpoIecca.
3nanue ocHOB nenonpon3BoacTBa U JIOY HeoOXoauMo JIF000MY COBPEMEHHOMY CIICITHAIIUCTY, TaK
KaKk UMEHHO JIOKYMEHT Kak 3a()MKCHpOBaHHasi Ha HOCHUTENIe MH(POPMaLUs, UMEIOIasl IOPUIUUECKYIO
CHIIy, CIy’)KUT OCHOBHBIM JOKa3aT€JIbCTBOM TOIO MM HHOrO (paKkTa NeATeNbHOCTH B Pa3IMUHBIX
orpacisax. [ToaTtoMy oT TOro, HaCKOJIbKO IMPAaBUIBHO OHU COCTABJIEHBbI M KaK OpraHu3oBaHa padora
HUMH, BO MHOTOM 3aBHCUT CBOEBPEMEHHOCTh U NMPaBUJIbHOCTh IPUHATHS YIPABICHYECKUX PELICHUH.
Opraamsanus paboThl ¢ JOKYMEHTaMH BJIHSIET HA OMEPATHBHOCTh M YETKOCTh (DYHKIIMOHUPOBAHHS
ammapara yrnpasieHus, Ha 9Q()EeKTUBHOCTh MPUHATHS YIIPABICHUECKUX PEIICHUH U JOBEJCHHUS UX JI0
CBEJICHMSI 3aMHTEPECOBAHHbIX JIULI.

PabGora ¢ JOKyMeHTaMH — O3TO BaXKHas 4YacTh JESATEIBHOCTH BCEX CTPYKTYpPHBIX
NoJpa3/ieieHuil M opraHu3anuu B 1edoM. Kaxaplii JOKyMEHT OTpakaeT OIpe/ieIeHHYIO
yHnpaBleHYeCKyl0 (QYHKIMIO, W paboTa ¢ HUM TpeOyeT MakKCMMyMa BHUMAaHMS, YETKOCTH U
onepatuBHOcTH. KauecTBeHHas, ObIcTpass M OIepaTHBHas MOJrOTOBKA JOKYMEHTOB TpeOyeT
CHelHalbHbIX HABBIKOB, INTyOOKUX 3HAHUH, O0JIBIIOro onbITa. CHenruanucT no JOKyMEHTallHOHHOMY
00ecrevyeHnIo0 ypaBIeHHs], apXUBUCT OTBEYAET 32 OPraHU3aLNIO0 JOKYMEHTAIIMOHHOTO 00ecieueHus
yrnpaBieHuss W (YHKIMOHMPOBAHUS OpPTraHU3AIlMH, OPTaHM3alMI0 AapXWBHOM U  CIPABOYHO-
MH(OPMaLOHHON pabOThI O JOKYMEHTaM OpraHu3alllu.

[ToreHnmanbHBIMU pabOTOAATENSMH TI0 TAHHONH KOMIETEHITUH SBIISIOTCS OpPraHN3alluH JIF000H
OpraHM3alMOHHO-TIPaBOBOM (popmbl. OcBoeHHE KOMMETEHLIMH «JlOKyMeHTalnoHHOe oOecredyeHne
yIOpaBJIE€HUS W apXUBOBEJICHHME» OTKPBIBAET UIMPOKHE TMEPCIEKTUBbI A MpodecCHOHATBHON
camopeaiM3aliyd U BO3MOXHOCTH TPYJOYCTPONCTBA, UCXOAS U3 TOro, uto npodeccus Crnenuaimuct
1o paboTe ¢ JTOKyMEHTaMH M apXUBaMH (B TOM YHCIE JIEKTPOHHBIMH) BXOIUT B Ton-50 Hamboisee
BOCTpeOOBaHHBIX Mpogeccuil. Hanmbonee BakHBIMH, € TOYKHM 3pEHUS BOCTPEOOBAHHOCTH Ha
pETHOHANBHOM U (efiepalbHOM YPOBHSX, SBISIIOTCA Takue Mpodecchu, Kak TOKYMEHTOBEN,
JIEJIONPOU3BOIUTEN, CEKPETAPh-aIMUHUCTPATOP, CIEIMAIUCT apXHUBa, apXUBAPUYC, CHEIUAIUCT 10
JOKYMEHTAITMOHHOMY 00€CIICUeHHIO YIIPABIICHHUS, APXHBHCT.



1.2. Ccbliika Ha 00pa30oBaTe/IbHBINA U/ WM NPO(ecCHOHATBHBINH CTAHAAPT

(KOHKpeTHbIE CTAHIAPTHI)

HIKoIbHUKH CTyneHTBbI CrnenuaaucTbl

®I'OC CIIO no npodeccuun | ®I'OC CIIO no cnenuansHocTH GI'OC CIIO mo cnenuanbHOCTH
46.01.03 46.02.01 JoxymenTarnmonHoe| 46.02.01 JloKkyMeHTaIMOHHOE
HenonpousBoautenb (yTB. | oOeclieueHUe  ympaBJIeHUS W 0OCClICYeHUE  YIpaBICHHUS |
MIPUKAa30M apXHUBOBEICHUE apXUBOBEJICHHE
Munnpocsemenuss  Poccun | Munnpocsemenuss Poccun  o1] Munnpocsemenus Poccun o7
or 14.11.2023 Ne 857, 26.08.2022 Ne 778, 26.08.2022 No 778,
3apEruCTPUPOBAHO B | 3apETHCTPUPOBAHO B MWUHIOCTE| 3aperUCTPUpPOBAHO B MUHIOCTE]
MusHrocre Poccun | Poccun 30.09.2022, Poccun 30.09.2022,
15.12.2023, Peructparnonnsiii Ne 70318) Perucrpanuonnsiii Ne 70318)
PerucrpanmonusbIit Ne

76432) [Tpodeccuonanpubiii cranmapt | [IpodeccuonanpHbIl CTaHIAPT

«Cnenuainuct o
OpraHU3aIMOHHOMY 5
JIOKYMEHTallHOHHOMY

00€eCreYeHn0  yIpaBJlIEHUs
opraHu3aIeiny (yTB.

npukasom Muntpyna Poccunn
or 15.06.2020 Ne 333m,
3apErucTpUPOBAHO B
Mumnrocte Poccun 15.07.2020,
Peructpannonnsiii Ne 58957)

«Cnenuanuct 1o
OpraHU3aIOHHOMY U
JIOKYMEHTallHOHHOMY

o0ecreyeHuno yHpaBJIeHUs
OpraHu3anuein» (yTB.

npukazoM MuHntpyna Poccun
or 15.06.2020 Neo 333m,
3aperucTpUPOBAHO B
Mumnrocte Poccun 15.07.2020,
Peructpanuonnsiit Ne 58957)

[IpodeccronanbHblil cTaHAAPT
«Crnenmnanmuct apxuBa» (yTB.
npukazoM MuHntpyna Poccun
or 18.04.2021 Ne  140m,
3aperucTPUPOBAHO B
Munrocte Poccun 21.04.2021
Peructparmonnsiii Ne 63193)




1.3.

TpebdoBanus K KBaIMPUKAIUA

TxonpHUKH

CryneHTs

CrenuaanucThl

Jlo1:keH 3HATD:
- HopmaTuBHBIC TpaBOBBIC aKTHI H|
HOPMAaTUBHO-METOANYECKHE

JOKYMEHTHI, OTIPE eI OIINE]
HOPSIIOK JOKyMEHTallHOHHOTO
o0ecrieyeHus ynpaBieHus;

- TpeOoBanusi, mpenbsABIsiEMBIE K
JOKYMEHTaM B COOTBETCTBHU C
HOPMATUBHBIMH TPAaBOBBIMU aKTaMH
Y TOCYIapCTBEHHBIMU CTaHAapTaMHU;
- IIpaBuna COCTaBJICHUS U
odopmIteHUS WH(GOPMAITMOHHO-
CIIpaBOYHbIX, OpraHu3alMOHHBIX,
YIPaBIEHYECKUX TOKYMEHTOB;

- llopsmox  QopmupoBanus
opopmileHHsT  NIeN,  CIEHUuUKY)|
(dhopMupoBaHus OTJEJIbHBIX

KaTeropui Jemn;

- IlpaBuna TexHu4yeckoil 0OpabOTKH
YaCTUYHOTO U MOJTHOTO 0(hOpMIICHUS
JeNl TOCTOSIHHOTO ¥ BPEMEHHOTO
XpaHeHHS,

- OcHOBBI 6€30I1ACHOCTH TPY/A.

JosKeH ymern:

IIpuMeHsATE  yCTAaHOBJIEHHBIN
COCTaB PEKBU3HUTOB B 3aBUCHUMOCTH
OT BUJIA IOKYMEHTA;

IlpaBunsHO  pacnonaratb U
OoQOpPMIIATE PEKBU3UTHI HA JIMCTE
MIPH COCTABICHUH JOKYMEHTA;

- ®opMuUpOBaATh JOKYMEHTHI B JIEJa C
YUETOM HX CIIeU(UKY;
OpraHu3oBbiBaTh  paboTy 110
(hOpPMHUPOBAHUIO JIE]T B COOTBETCTBHUH
C YTBEpXKACHHOW HOMEHKIIATYPOH
JIeJT OpraHHu3alHiN;

- ®opMuUpoOBaTh JOKYMEHTHI B JI€JA C
YYETOM HX CIeI(DUKY;

- CucreMaTH3UpOBaTh JIOKYMEHTHI
BHYTpH /€A,

- OcywmecTBiare TOJIHOE WY
YaCTHYHOE odopmieHue zer
BPEMEHHOTO, MTOCTOSIHHOTO,
J0JITOBPEMEHHOTO CPOKOB
XpaHEHUsI.

HNmeTh npakTHyecKnii ONBIT:

- CocraBnenus u ohopmMIIeHHS
CITy)eOHBIX JIOKYyMEHTOB;

- [IpoBepku MpaBUIBHOCTU
o(opMIIeHHUS TOKYMEHTOB H
OTMETKH 00 WX UCTIOJTHCHHUU TIepe]]
ux (popmMupoBaHUEM B IEIIO IS

MTOCJICTYIOIIETO XPAHEHUST;

Jloy1:keH 3HATD:

- HopmartuBHBIE TTpaBOBBIE aKTH]
Poccuiickoii denepanuu B chepe
JIeIONPOU3BO/ICTBA;
CranmapTsl
OpraHu3aoHHO-
pacnopsaIuTeNIbHON
JTOKYMEHTAIIHH;
Croco0l ¥ TEXHOJIOTHUH|
JIOKYyMEHTUPOBAHUS  Pa3IMYHbBIX]
BHIIOB PO ECCHOHATTEHOM|
JIeSTEIIbHOCTH;

Buael HOMEHKnaTyp - Jed,
o0rmue TpeOOBaHUS K
HOMEHKIIAType [IeJ, TOPSIOK
paboTHI C HEel;

[opsimox  dopmupoBaHust |
opopmiieHuss nen, crenuduka
(dhopMupoBaHUsL OTJIENbHBIX
KaTeropui Jen;

ITopsanmox HUCIIOJB30BaHUS
TUTIOBBIX WM BEJOMCTBEHHBIX|
IepeyHen JIOKYMEHTOB,
OTpeIeNICHHs] CPOKOB XpaHEHHS B
MPOIIECCE IKCTIEPTU3BI IIEHHOCTH
JIOKyMEHTOB;

- OcHOBBI 6€30IIaCHOCTH TPYJA.

oopMIICHUS

JonxeHn ymern:
CocraBusiTh
OpraHU3allMOHHBIX,
pacropsAUTENbHBIX
MH(POPMALMOHHO-CIIPABOYHBIX
JIOKyMEHTOB,

- OdopmisaTh OpraHU3aMOHHO-
pacropsAuTENbHBIE TOKYMEHTBI;

TIPOEKTHI

U

- OcymecTBisiTh  TPOBEPKY)
MPOEKTOB JIOKYMEHTOB HA
COOTBETCTBHE npaBHIaM
JIEJIOTIPOM3BOJICTBA;

- PazpabaTpiBaTh HOMEHKIATYDY)|
JIeJl OpraHu3alui;

DopMHpOBaTH nena,
KOHTPOJIMPOBATh IIPaBUIIBHOC M|
CBOEBPEMEHHOE  pacrpelielieHIe
Y TOALIMBKY JOKYMEHTOB B JI€ja
COOTBETCTBUU C
HOMEHKJIATypOH Je;
OcCyIIecTBIATh TOTHOE HWIIH
yacTUuyHOE  oopmieHue  Jienl
BPEMEHHOT0, IIOCTOSIHHOT O,
JOJTOBPEMEHHOI'O CPOKOB
XpaHEeHHUSI.

B

Jlos1skeH 3HATD:
- HopmaruBHBIE TpaBOBBIE aAKTHI
Poccuiickoii denepanuu B chepe

JIEIONIPOU3BOJICTBA;
- CranmapTsl ohopMITCHHS]
OpraHu3aIMOHHO-
pacnopsaIuTENIbHON
JIOKYMCHTAIVH;

-  Cpoocobsl W  TEXHOJOTHH
JIOKYMEHTUPOBAHUS  Pa3IHYHBIX|
BHJIOB po¢eCCHOHATTEHOM]
JIESITeTIbHOCTH;

- [Topsimok 0OpabOTKK JOKYMEHTOB
u opraHnusanuyl
JIOKyMEHT0000pOTa;

- CpokH BBITIONHEHUS pabOT IO
OopraHnn3anuu HCIIOJIb30BaHU S
ApXUBHBIX JIeN (IOKYMEHTOB);

- TpeboBanuss K TIOATOTOBKE

APXWBHBIX CIIPABOK W BBIIIHMCOK U3
APXUBHBIX I[OKYMCHTOB;
- OCHOBBI 0€301TaCHOCTH TPy Ia.

Josken ymern:

- CocraBisTh [POCKTHI
OpraHU3al[HOHHbIX,
pacnopsAUTETbHBIX 7
UH()OPMAITMOHHO-CIIPABOYHBIX
JIOKYMEHTOB;

- OdopMIsITh  OpraHU3aIMOHHO-
pacnopsuTeNbHbIC TOKYMEHTHI,

- OcymecTBIsATh HPOBEPKY]
HPOSKTOB JIOKYMEHTOB Ha
COOTBETCTBHE HpaBuiIaM|
JIeTIOTIPOU3BO/ICTBA;

- IlpuHumMaTh ®  MPOBOJMTH

MEPBUYHYIO 00pabOTKY BXOISIINX|
JIOKYMEHTOB;

OO0OpabaTbiBaTh HUCXOMSIIUE U
BHYTpPEHHHE JOKYMEHTHI;
PeructpupoBath  BXozsilue,
HCXOAIINE u BHYTpPEHHHE
JIOKYMEHTBI;

KoHnTtponnpoBats|
MapuIpyTHU3AIUIO
JIOKyMEHTOIIOTOKOB
OpraHu3aIuu
MOMTMCaHNe,

B
(cornacoBanme,
YTBEPXKIEHHUE,
perucTpanus, O3HaKOMJICHHE WU
WCTIOJTHEHHE JJOKYMEHTOB);

IloaroraBiauBaTh
nH(pOpPMAITMOHHBIE JOKYMEHTHI 110
3anpocam MOJIb30BaTeNeH]




- ®opMupoBaHHUs €A
- OdopmieHHs A€ MOCTOSHHOTO,

HNmeTh npakTHYecKUiil ONBIT:

pa3IMYHBIX KaTeTOPHUH.
HNmeTs npakTHYecKHii ONBIT:

JTIOJITOBPEMEHHOTO CPOKOB - Odopmnenns | - OpopmieHns OpraHM3anuoOHHO-
XpaHCHUA, OpraHM3anuOHHO- pacnopsAIUTENBHBIX JTOKYMEHTOB
- OdopmiieHHs OONOKKH AeT pacropsAUTENbHBIX W OpraHu3anuy paboThl C HUMH;
IIOCTOAHHOI'O, JOJITOBPEMEHHOI'O JOKYMEHTOB W  OpraHu3aluvu | - OCYHIGCTB JICHUSL
CPOKOB XpaHEHHS. paboThI ¢ HUMH; WCTIONB30BaHMs apXUBHBIX [l

- Opranmmzanmuu  TEKYINETO | (IOKYMEHTOB).

XpaHEHUs JTOKYMEHTOB,

00paboTKu e TUTS

OTEpPaTUBHOTO ¥  apXHUBHOTO

XpaHEHUS;

- OcymecTBieHUs] XpaHEHHS

apXUBHBIX JeNl (JOKYMEHTOB) C
MOCTOSTHHBIM CPOKOM XpaHEHHs
Y TI0 TUYHOMY COCTaBYy B apXMBe
OpraHH3alHH.

TpyaoBbie GpyHKIMU:

- Opranuzanus paboTs c
nokymenTtamu (B/01.5);

- Opranuzanus
XpaHeHUs!
(B/02.5);

- Opranuzanus 00pabOTKH e Jis
nocieaytomiero xpanenus (B/03.5)
- OpraHu3anus HCIOJIb30BAHNUS
ApXUBHBIX /1€ (JJOKYMEHTOB)
(A/04.5).

TEKYLLIEro
JIOKYMEHTOB

2. KonkypcHoe 3a1aHue
2.1. KpaTkoe onucanue 3a1aHus

B xoze BbINOIHEHNSI KOHKYPCHOT'O 33aHUs:
1. IIKoJAbHUKH IOAKHBI:
- COCTaBUTH U 0popMuTh [IprKa3 Mo OCHOBHOM JIEATEIBHOCTH;
- cOCTaBUTh U 0popMuTh City’keOHOE MUCHMO;
- cpopmupoBaTh U opopMuts Jleao BpemeHHOro (10 10 JIeT BKIIOUUTENHFHO) CPOKA XpaHEHUSI.
2. CTyAeHTBbI 10JIKHBI:
- cOCTaBUTH U 0popMuTh [IpoToKoT;
- cocTaBUTh U opopmMuTh HoMeHkaTypy aen opraHusanuy,
- copmupoBath U 0OpMUTH Jle710 MOCTOSTHHOTO XpaHEHHS.
3. CneuuaauCcThl J0JKHBI:
- 0pOopMHUTH U cocTaBUTH [IpHrKa3 Mo OCHOBHOM JEATETLHOCTH;
- 00paboTaTh U 3apETUCTPUPOBATH BXOAIINE, UCXOASAIINE U BHYTPEHHUE IOKYMEHTHI,
- COCTaBUTh U 0POPMUTH APXUBHYIO CIIPABKY.



2.2. CTpyKTYypa ¥ IOAPOOHOE ONMUCAHUE KOHKYPCHOTO 3aIaHH s

HaumenoBanue
KaTeropum

HaumenoBanue #u
ONMHMCaHUe MOIYJIS

Jlenb

Bpemsi

Pe3yabrar

HIkoabHUK

Monaynb 1.
CocTaBUTH 51
opopmutp Ilpukas
o OCHOBHOIM1
JIEeITEIBHOCTU

[TepBbiit
JIEHb

45 MUHYT

- Coneprkanue nprkasa
COOTBETCTBYET COJIEPKAHUIO
YIpaBIEHYECKON CUTYallUU;
- CocTaB peKBU3HUTOB OJlaHKA
MpHKa3a BEIOpaH NpPaBUIIBHO,
COOTBETCTBYET (POPMYIIAPY
JOKYMEHTa U TpeOOBaHUsAM
I'OCT P 7.0.97-2016;

- OopmiieHne peKkBU3UTOB
IIPUKa3a COOTBETCTBYET
TpedoBanusiM 'OCT P 7.0.97-
2016;

- YCTaHOBIIEHBI BCE
HE0OX0IUMbIe HACTPOIKH;

- Texcr nmpukasza COCTOUT U3
JBYX YacTeH:
KOHCTaTUPYIOLIEN U
pacnopsiAUTEIbHOU

Mopynb 2.
CocTaBuThb n
oopmMuth

Cny>xebHO€ TUCHMO

[lepBriit
JICHb

45 MUHYT

- CozepxaHnue CiryKeOHOro
MUCbMa COOTBETCTBYET
COZIEPKaHUIO CUTYalluu B
3aJlaHuH,

- nst opopmnenus
CIIy’)ke0HOTO MHUChMa
HCIIOJIL30BaH OJIaHK ITHChMa,
COCTaB PEKBU3HUTOB OJIaHKa
MMChMa BBIOPAH MPaBWIIBHO,
COOTBETCTBYET (OPMYIISPY
JIOKYMEHTa U TpeOOBaHUAM
I'OCT P 7.0.97-2016;

- OdopmiieHre peKBU3UTOB
MUChMa COOTBETCTBYET
TpeboBanusiMm 'OCT P 7.0.97-
2016;

- YCTaHOBJIEHBI BCE
HE00X0IUMBIC HACTPONKHU

Monaynb 3.
ChopmupoBats
0(pOpMHUTH Heno
BpemeHHoro (10 10
JIeT BKIIOYUTEIHHO)
CpOKa XpaHEeHUs

[IepBriit
JI€Hb

45 MUHYT

- [TpoBenena DL/ n
MPaBUIBHO OTOOPAHBI
TOKYMEHTHI JUIS
¢dbopmupoBaHus Aena;

- [Ipn npoeaennun DL/
MCMOJIb30BaHAa HOMEHKIIATypa
ze,

- [IpaBUIIBLHO PACHIOIOKEHBI
TOKYMEHTHI BHYTpH JIeJIa;

- [IpaBunbHO BeIOpaHa Gopma
00JIOKKH H€eNa;

- IIpaBunbHO odopmieHa
00JIOKKA fena;




- OpopmiteHne peKBU3UTOB
00JIOKKHU 1eiia

COOTBETCTBYET TPEOOBAHUIM
I'OCT P 7.0.97-2016

Cryaent

Monaynb 1.

CocTaBuTh
0(pOpMHUTH
IIpoTokoun

[TepBbiit
JIEHb

45 MUHYT

- ConeprkaHue mpoToKoiIa
COOTBETCTBYET COJICPIKAHUIO
CUTyalluu B 3aJ]aHUH;

- CocTaB peKBU3HUTOB OJlaHKA
MIPOTOKOJIa BEIOpaH
MIPABWIBHO, COOTBETCTBYET
bopMyIApy TOKyMEHTa U
tpedoBanusim 'OCT P 7.0.97-
2016;

- OopmiteHne peKBU3UTOB
MIPOTOKOJIA COOTBETCTBYET
TpeboBanusim 'OCT P 7.0.97-
2016;

- YCTaHOBJICHBI BCE
HE0OX0IUMbIEC HACTPOIKH;

- Texct mpoTOKOJIa COCTOUT U3
JIBYX 4acTei: BBOJHON U
OCHOBHOI1;

- [IpaBunbHO 0opMITEHBI
BBOJIHAsl © OCHOBHASI YaCTH
IPOTOKOJIA

Monayns 2.
CocTtaBuTh U
0pOpMUTH
Homenknarypy nen
OpraHu3aIu

[lepBriit
JICHb

45 MUHYT

- [IpaBunbHO BbIOpana popma
HOMEHKJIaTyphbl JIEJ1;

- CocraB peKBU3HUTOB
HOMEHKJIATyphl Jie]l BBIOpaH
MMpaBHUJIbHO, COOTBETCTBYCT
bopmyIsipy JOKYMEHTa U
tpedoBanusim 'OCT P
7.0.97-2016;

- OdopmiieHre peKBU3UTOB
HOMEHKJIaTyphbl JIeJ1
COOTBETCTBYET TPEOOBaHUAM
I'OCT P 7.0.97-2016;

- Paznensl HOMEHKIIATypBI A€l
o(opMIIeHBI TPaBUIBHO U
COOTBETCTBYIOT 3aJ1aHUIO;

- CobmioieH opsI0K
PAacIIOIOKEHUS 3ar0JIOBKOB
7Ie7T BHYTPHU Pa3JIeioB
HOMEHKJIATYPHI JIeJT

Monayns 3.
Cdopmuposats u
oopmuTs [eno
MOCTOSTHHOTO
XpaHEeHUs

IlepBrii
JICHb

45 MuHyT

- [IpoBenena D1/ u
MPaBHWJIbLHO OTOOpaHbI
JOKYMEHTBI JUIst
dhopMupoBaHHS JI€Ta;

- [Ipn nposenennn D11/
HCIOJIb30BaHa HOMEHKJIaTypa
ACII;

- [IpaBUIIbHO pacCHOI0KEHBI
JIOKYMEHTBI BHYTpH JI€J1a;

- JIucte! nena




IPOHYMEPOBAHBHI;
- [IpaBuIIbHO BBHIOpAHBI
(hOpMBI 00JIOKKHU U
BHYTPCHHUX YYETHBIX
JTOKYMEHTOB JIeJa;

- IIpaBuibHO OhopMIICHBI
00JIOKKA U BHYTPEHHHE
YYETHBIE JOKYMEHTHI JIeIa;

- OopmiteHne peKBU3UTOB
OOJIOKKH U BHYTPEHHUX
YUYETHBIX JOKYMCHTOB Jieia
COOTBETCTBYET TPEOOBAHUSIM
I'OCT P 7.0.97-2016;

- CoOmronena
MOCJICI0BATEIbHOCTD
pa3MelleHusi BHYyTPEHHHUX
YUETHBIX JJOKYMEHTOB B JICJIC

Crnenunajaucr

Monyib 1. | IlepBbrit 45 munyt | - CogeprkaHue NnpuKasa
Odopmuts U | ICHb COOTBETCTBYET COAEPIKAHUIO
cocraButh [lIpuka3 YIIPaBJICHYECKON CUTYALINH;
1o OCHOBHOM - CocTaB peKBU3UTOB OJIaHKA
JEeSITEIbHOCTH IIpHKa3a BbIOpaH NpaBUiIbHO,
COOTBETCTBYET (POPMYIIAPY
JOKYMEHTa U TpeOOBaHUAM
I'OCT P 7.0.97-2016;
- OopmiteHne peKBU3UTOB
MIPUKa3a COOTBETCTBYET
TpedoBanusiMm 'OCT P 7.0.97-
2016;
- YCcTaHOBIIEHBI BCE
HeoOX0UMbIE€ HACTPOMKH;
- Texcr nmpuKa3a COCTOUT U3
JIByX 4acCTeH:
KOHCTaTUPYIOLIEH 1
pacnopsIUTEIbHON
Mopyis 2. | IlepBbrii 45 MuHYT | - [IpaBUIIBHO OTIPE/ICIICHBI
O6paboraTh U | I€Hb TEXHOJIOTHYECKHE OTepaluu
3aperucTpPUPOBATH 1o 00paboTKe TOKYMEHTOB;
BXOISIIHE, - Hanecennl Bce
HCXOIAIIHE " HE00XO/IMMBIE PEKBU3HTHI B
BHYTpEHHHE nporiecce 00padboTKH
JIOKYMEHTBI JIOKYMCHTOB,

- OdopmiieHue peKBU3UTOB
COOTBETCTBYET TPeOOBaHUSIM
I'OCT P 7.0.97-2016;

- B mponiecce 06paboTku
JOKYMEHTOB MCIIOJIb30BaHa
HOMEHKJIaTypa Jel;

- [IpaBunbHO BBIOpaHbI
BKJIQ/IKH B XKypHaje
perucTpanyu s
perucTpanyu J0KyMEHTOB;
- 3anosiHeHb!I Bce rpadbl




KypHaja perucTpaiuu;
- OdopmiteHbI OOTOKKH JIJIst
BCEX 3aIllIOJIHCHHBIX
KYPHAJIOB PETHCTPALIUU

Moaynb

CocraButh
0(pOpMHUTH
ApPXUBHYIO CIIPaBKY

[lepBriii
JICHb

45 MUHYT

- [IpaBunbHO BRIOpaHa Gopma
apXUBHOM cIIpaBKH, OJIaHK
apXUBHOH CITPaBKH
CKOHCTPYHPOBAH Ha OCHOBE
OJaHKa MMUCHbMa;

- CocTraB peKBH3HUTOB OJIaHKA
apXWBHOH CIIPaBKH BHIOpaH
NPaBUIEHO, COOTBETCTBYET
bopmyIspy JOKyMEHTa U
tpeboBanusim ['OCT P
7.0.97-2016;

- OdopmiieHne peKBU3UTOB
apXUBHOM CITPaBKH
COOTBETCTBYET TPEOOBaHUAM
I'OCT P 7.0.97-2016;

- ConeprxkaHue apX1UBHOM
CIIPaBKH COOTBETCTBYET
COZIEp KaHUIO 3aIpoca
MI0JIb30BaTEIIS;

- [IpaBunsHO 0opmIieH
pexkBm3UT «OCHOBaHUEY, B
KOTOPOM TIPUBE/ICHBI
MIOUCKOBBIE IaHHBIE
JOKYMEHTOB

2.3. IlocienoBaTeIbHOCTh BLINOJIHEHUS 3aaHUs

KOHK!ECHOC 3aJjaHue JUisl NKOJbHUKOB

Mopayas 1. CocraButh u oopmurth IIprka3s no o0CHOBHOI AesTeJIbHOCTH

1. [ToaroroBuTh pabouee MECTO.
2. O3HaKOMHUTBCS C KOHKYPCHBIM 33JJaHHEM.

3. O3HaKOMUTBCS C KAPTOUKOW U CTPYKTYpOM OpraHu3aluy.
4. O3HaKOMHTHCS C COJEp)KaHUEM YNPaBICHUECKON CUTyalluu, IO KOTOPOil HEOOXOAMMO COCTaBUTH

HpI/IKaB 110 OCHOBHOM AEATEIbHOCTH.

5. OdpopMuTh TOKYMEHT Ha KOMIIBIOTEPE B TEKCTOBOM pemakTope WOrd B COOTBETCTBHH C
tpeboBanusimu 'OCT P 7.0.97-2016 «Cucrema cranmapTroB no uHpopmanuu, 6MOIHOTEUYHOMY U
u3IaTeIbckoMy  neny.  OpraHu3allMOHHO-PAcTIOpSIUTeNbHAas JOKyMeHTanus. TpeOoBaHUS K

O0(OPMIICHUIO TOKYMEHTOBY.

6. CoxpaHuTh JOKyMEHT B MalKe Ha pabdoveM CToJie, MPEIBAPUTEIBHO CO3/1aB Ha pabodeM cToje
KoMmnbtoTepa nanky «Homep yuactHuka Monyins 1».
7. Opopmnennsrii [Ipukas mo OCHOBHOM JeSTETLHOCTH BBIBECTH HA I€YATh.
8. IlpocTaBUTH MOANUCH HA JIOKYMEHTE B HEOOXOAUMBIX MeCTax.
9. IlepenaTh BBITIOIHEHHOE 33/IaHUE YKCIIEPTaM JJIsl OICHHBAHUSI.

10. Y6patb pabouee mecTo.




Moayasb 2. CoctaButh U opopmuth CiayxedHOE MUCHMO

1. [ToaroroBuTh pabouee MECTO.

2. O3HaKOMUTKCS ¢ KOHKYPCHBIM 3a/IaHHUEM.

3. O3HaKOMUTBHCS C KQPTOUYKOU U CTPYKTYpOU OpraHU3aI|u.

4. O3HAaKOMUTBCSI C COJEPKAHMEM CHTYyallMH, MO0 KOTOpOoi HeoOxoaumo coctaBuTh CiyxeOHOE
MUCHMO.

5. OdpopMuTh TOKYMEHT Ha KOMIIBIOTEPE B TEKCTOBOM peraktope WOrd B COOTBETCTBHH C
tpeboBanusimu ['OCT P 7.0.97-2016 «Cucrema crangapTtoB mo wHGOpMANHUH, OMOIUOTSYHOMY W
u3gareabckoMy  neny. OpraHu3alMOHHO-pAcToOpAgUTeNbHAas JOKyMeHTanus. TpeboBaHus K
O0(OPMIICHUIO TOKYMEHTOBY.

6. CoxpaHuTh JOKyMEHT B Hamnke Ha pabodeM CTojie, MPEeIBApPUTEIBHO CO3/1aB Ha pabouyeM CToje
KomnbroTepa nanky «Homep yuactarka Moayib 2».

7. Odopmnennoe Ciyke0HOE TUCHMO BBIBECTH HA MEYaTh.

8. [IpocTaBuTh NOANMCH HAa JOKYMEHTE B HEOOXOAMMBIX MECTaxX.

9. IlepenaTh BBITIOJHEHHOE 33JaHUE YKCIIEPTAM JJISI OLICHUBAHHUS.

10. Y6pats pabouee mecTo.

Moayasb 3. ChpopmupoBath u opopmuTth Jleso
BpeMeHHOro (10 10 JieT BK/JIIOYUTEJIbHO) CPOKA XPaHEHHUS

1. [ToaroToBuTH pabouee MeCToO.

2. O3HaKOMUTHCSI C KOHKYPCHBIM 331aHHUEM.

3. U3yuuTh JOKYMEHTHI Ha OyMaKHOM HOCHUTEJE.

4. OsnakoMmutTbhcsi ¢ HomeHkiaTypol fen  OpraHusaluy, OINpPeNeNUTh CPOKH XpaHEHUs
NPECTAaBICHHBIX HA OYMa)KHOM HOCHTEJIE JTOKYMEHTOB.

5. IlpoBectu 3KcHepTHU3y LEHHOCTH [JOKYMEHTOB, IPEICTaBIEHHBIX Ha OyMa)XHOM HOCHTEIE,
0TOOpaTh JOKYMEHThI BpeMEHHOTO (710 10 J1eT BKIIOYUTENBHO) CPOKa XPAHEHUS.

6. Ilpu npoBeaeHNH HKCIEPTHU3BI LIEHHOCTU JTI0KYMEHTOB UCIOJIb30BaTh HoMEHKIATypy Aed.

7. U3 oToOpaHHBIX JOKYMEHTOB copmupoBath [leno BpemeHHoro (10 10 et BKIIOUUTENBHO) CpOKa
XpaHEeHHUS.

8. INonsepruyTh chopmupoBanHoe Jleno BpemeHHOro (10 10 JeT BKIFOYUTENHHO) CPOKa XpaHEHUs
4aCTUYHOMY O()OPMIICHUIO.

9. Odopmuts O0JIOXKKY Heiia BpeMeHHOTo (10 10 JIeT BKIIOYUTEIIEHO) CPOKa XPAHCHUS.

10. Odopmienue pexBuznToB OOJIOXKKM Jena JOJKHO cooTBeTcTBoBaTh TpeboBanusiM ['OCT P
7.0.97-2016 «Cucrema cTaHmapToB MO0 WHPOPMALWHU, OMOIMOTEYHOMY W H3IATEIBLCKOMY JETy.
OpraHu3anroHHO-pacopsaIuTeIbHas JOKyMeHTaus. TpeboBaHus K 0(pOPMIICHUIO TOKYMEHTOBY.

11. HOnsa odopmienuss OONOXKH Jie71a HCMHONB30BaTh (QopMmy, ycTaHoBieHHYIO [IpaBuiiamu
OpraHu3allui XpaHEeHUs, KOMIUIEKTOBaHUS, y4eTa U UCIOJIb30BaHUS TOKyMEHTOB ApXHUBHOTO (hoHIA
Poccuiickoit @enepanyy U APyrMX apXHWBHBIX JTOKYMEHTOB B T'OCYJAPCTBEHHBIX OpraHax, opraHax
MECTHOT'0 CaMOYTIpaBJIeHus U opranu3anusax (yTB. mpukazom Pocapxusa ot 31.07.2023 Ne 77).

12. O610%Ky nena BHIBECTH Ha TeYaTh.

13. OroOpaHHbIe TOKYMEHTHI C HpuKpemieHHoi OO0moxkoil nemna BpemeHHoro (mo 10 ner
BKITIOYHTEIBHO) CPOKA XPAHEHHUS MOJIIATH B TANKY-CKOPOCIIMBATENb. JIJ1s1 TIOIIMBKHA UCTIOIH30BATh
JIBIPOKOJL.

14. Coxpanutpe OOGJOXKKY Jeia B Manke Ha pabodeM CToje, MpEeaBapUTEIhHO CO3/1aB Ha paboueM
cTosie KommnbioTepa nanky «Homep yuactHuka Mogyis 3».

15. Tlepenats Jlemo sxcnepTam sl OllCHUBAHUSI.

16. Yopatb pabouee mecTo.

Moay.nb 4. PeruoHanbHbII KOMIIOHEHT



KonkyvpcHoe 3ajanye 11 CTVIEHTOB
Mopnyas 1. CoctaButh 1 opopmuts Ilporoxon

1. [ToaroToBuTH pabouee MecTo.

2. O3HaKOMUTBHCS C KOHKYPCHBIM 33JJaHHEM.

3. O3HaKOMUTBCS C KAPTOUKOW U CTPYKTYpOM OpraHu3aluu.

4. O3HaKOMHTHCS C COZIEP’KAaHUEM CUTYAIlMH, IO KOTOPOil He0OX0oAUMO cocTaBuTh [IpoTokor.

5. OdopMuTh JOKyMEHT Ha KOMIIBIOTEpE B TEKCTOBOM pemakrope Word B cOOTBETCTBUU C
tpeboBanusimu ['OCT P 7.0.97-2016 «Cucrema crangapTtoB mo wHGOpMAHWH, OMOINOTEYHOMY W
u3garenbckoMy neny. OpraHu3alMOHHO-pAcToOpAIUTeNbHAas JOKyMeHTanus. TpeboBaHus K
O0(OPMIICHUIO TOKYMEHTOBY.

6. CoxpaHuTh AOKYMEHT B Hamnke Ha pabodeM CTojie, MPEIBApPUTEILHO CO3/1aB Ha paboyeM CToje
KomnbroTepa nanky «Homep yuactarka Moayis 1».

7. Odopmrnennsriii [IpoTokos BeIBECTH HA ME€YATh.

8. IIpocTaBuTh MoANKCH HA TOKYMEHTE B HEOOXOIMMBIX MECTaX.

9. IlepenaTh BBIOIHEHHOE 33/IaHUE HKCIIEPTaM JJIsl OLCHHUBAHUSI.

10. Y6patp pabouee MecTo.

Mopayasb 2. CoctaButh M 0popMuTh HoMeHKIIATYPY /1eJ1 OPpraHu3aiuu

1. ITogroroBuTh pabouee MecTo.

2. O3HaKOMHUTBCS C KOHKYPCHBIM 33JJaHUEM.

3. O3HAaKOMHUTbCA CO CTPYKTYpOH OpraHu3almy M COCTaBOM JOKYMEHTOB, OOpa3yoLIUXCs B
JEeSITEIbHOCTH CTPYKTYPHBIX IOJIPa3/IeleHNi, KOTOpble HEOOXOIUMO BKIIOUUTH B HomeHkmaTypy
Jell.

4. Ha ocHOBe MNpelOCTaBICHHOIO B 3JIEKTPOHHOM BHJIE IMEPEYHs JOKYMEHTOB, OOpa3ylOIIUXCS B
JeSITeTHHOCTH CTPYKTYPHBIX NOpa3iesieHuii, opopmMuts HoMeHKIaTypy €N OpraHu3aiyy, BKIIOUYNB
B Hee YyKa3aHHbIe [JOKYMEHTbl M YUYUTBIBAs YCTAHOBJIIEHHYIO HWHAEKCALUIO CTPYKTYPHBIX
MOApa3/IeICHUI OpraHu3aluu.

5. Homenknarypy nen oOpMHUTh Ha KOMITBIOTEpE B TEKCTOBOM peaaktope Word B cooTBETCTBUH C
tpeboBanusimu 'OCT P 7.0.97-2016 «Cucrema cranmaptoB 1o uHpoOpManuu, OHOIHOTEYHOMY U
u3garenbckoMy feny. OpraHu3allMOHHO-paclopsauTeNbHas JOKyMeHTanus. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOBY.

6. Hdns odopmienuss HomeHkmaTypsl Jenl HCHOIb30BaTh (opMy, ycTaHOBiIeHHYI0 IlpaBuiamu
OpraHu3allui XpaHEeHUs, KOMIUIEKTOBAHHS, Y4eTa U UCIOJIB30BAHUS JTOKYyMEHTOB ApXHBHOTO (hOoHIA
Poccuiickoit denepanuu 1 Apyrux apXMBHBIX JTOKYMEHTOB B I'OCYJIapCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIIpaBJIeHUs U opranu3anusx (yTB. npuka3zom Pocapxusa ot 31.07.2023 Ne 77).

7. CoxpaHuTh JOKYMEHT B Namnke Ha pabodeM cTojie, MPeIBAapUTEIbHO CO3/1aB Ha paboyeM CToJje
KoMIbroTepa nanky «Homep ydactauka Momynb 2».

8. Opopmnennyto HomeHknatypy fen BBIBECTH Ha 11€4aTh.

9. IIpocTaBUTH MOANMCH HA TOKYMEHTE B HEOOXOUMBIX MECTaX.

10. Ilepenate BHIOIHEHHOE 33JJaHNE SKCIIEPTaM JUIs OLIEHUBAHMUSL.

11. Y6pats pabouee mecTo.

Monayas 3. ChopmupoBath 1 0GpopMuTh J[€J10 MOCTOSTHHOT0 XpaHEeHU sl

1. [TogroroBuTh pabouee MECTO.

2. O3HaKOMHUTBCS C KOHKYPCHBIM 33JJaHHEM.

3. U3yunTh JOKYMEHTHI Ha OyMaKHOM HOCUTEJE.

4. Osnakomutbcs ¢ HoMmeHkmaTypoll nen OpraHu3alyd, OIPENEIUTb CPOKHM  XpaHEHHUS
IPECTAaBICHHBIX HA OyMa)>KHOM HOCHUTEJIE TOKYMEHTOB.

5. TlpoBecTH B3KCIEpTU3y LEHHOCTH JOKYMEHTOB, IPEICTABICHHBIX Ha OyMa)XHOM HOCHTEIE,
0TO0paTh JOKYMEHTBI IOCTOSIHHOTO CPOKA XpaHEHUSI.

6. Ilpu mpoBeaeHNH SKCIEPTH3BI IIEHHOCTH JOKYMEHTOB UCIOIB30BaTh HoMeHKIaTypy nei.



7. 3 0TOOpaHHBIX TOKYMEHTOB c(hopmMupoBaTh [0 moCTOSHHOTO XpaHECHHUS.

8. [lonBeprHyTh CHOPMUPOBAHHOE JIEJIO0 TTOCTOSIHHOTO XpaHEHUs TTOTHOMY O0(hOpPMIICHUIO.

9. Odopmuts OONOXKKY [Jena, BHYTPEHHHE YyuYeTHbIE JOKYMEHTHI Jena: BHYTpeHHIOIO OIuCh
JIOKYMEHTOB Jiena, JIucr-3aBepurens ena.

10. Oopmiienue pekBuzntoB OOI0KKH JieN1a, BHYTPEHHUX YUETHBIX JJOKYMEHTOB Jiena: BHyTpenHeit
OMKCH JOKYMEHTOB Jena, Jlucra-3aBepuTens Jena JOHKHO cooTBeTcTBOBaTh TpeboBanusm ['OCT P
7.0.97-2016 «Cucrema cranmapToB mo uHpopmanuu, OHOIUOTEUHOMY M H3AATCIILCKOMY JICIy.
Opranu3anroHHO-pacIoOpAIUTEIbHAS JOKyMeHTalus. TpeboBaHus K 0)OPMIICHUIO TOKYMEHTOBY.

11. lnsa odopmiuenuss OON0XKKHY /ie7a, BHYyTPEHHUX YUETHBIX JOKYMEHTOB Jiena: BHyTpeHHel onucu
JOKYMEHTOB Jiena, Jlucra-3aBepuTens Jefla HCIOoNb30BaTh (OpMBbI, ycTaHoBIeHHbIE [IpaBuimamu
OpraHHU3aIi XpaHEHHUs, KOMILJICKTOBaHUS, yueTa U UCIOIb30BaHUS JOKYMEHTOB ApXUBHOro ¢oHaa
Poccniickoit denepanuu U Jpyrux apXWBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYTIPaBIICHUsI K OpraHu3anusix (yTB. mpuka3zom Pocapxusa ot 31.07.2023 Ne 77).

12. O6noxKy aena, BHyTpEHHHE YUYETHbIC JOKYMEHTHI Jiena: BHYTpEeHHIOI0 ONUCh JOKYMEHTOB JIena,
Jluct-3aBepuTenb Jiena BHIBECTH Ha M€YaTh.

13. CdopmupoBars Aen0, pPa3MECTUTh BHYTPEHHHE YYETHBIE JOKYMEHTHI Jiella B HY)KHOU
MOCIIE0BATEIHHOCTH, MPUKPEITUTH O0JIOXKKY Jera.

14. OrobpaHHBIC JOKYMEHTHI IIOCTOSTHHOTO XpaHEHUS C MPUKpEIuIeHHONH O0I0KKOH Jelia TIO/IIIHUTh B
ManKy-CKOpOoCIIuBaTeb. JlJis MOAIIMBKYA UCIOIB30BATh ABIPOKOI.

15. Coxpanute OOJOXKKY J€la M BHYTPEHHUE YYETHbIE JOKYMEHTHI Jejla: BHYTpeHHIOI Omuch
JTOKYMEHTOB jena, Jlucr-3aBepurens B Mmamnke Ha padoueM cCToje, MPEIBapUTENBHO CO3[aB Ha
pabouem crosie kKomnbtoTepa namnky «Homep yuactHuka Moaynb 3».

16. [lepenats Jleno sxcnepTaM Ajsi OLIEHUBAHUS.

17. Yopatp paboyee mecTo.

Moay.nb 4. PeruoHanbHbIi KOMIOHEHT



KonkypcHoe 3aianue 1Jis1 CICNHATNCTOB
Mopnyas 1. CocraButh u opopmurth Ilprkas no oCHOBHOMH AeATEJILHOCTH

1. [TogroroBuTh pabouee MECTO.

2. O3HaKOMHUTBCA C KOHKYPCHBIM 33JaHUEM.

3. O3HaKOMUTBCS C KAPTOUKOW U CTPYKTYpOI OpraHu3aLuu.

4. O3HaKOMUTbBCA C COJIEPKAaHUEM YIPABICHUYECKON CUTyallMH, M0 KOTOPOHl HEOOXOJMMO COCTaBUTh
IIpuka3s 10 OCHOBHOM JEATEIBHOCTH.

5. OdopmuTh JOKYMEHT Ha KOMIIBIOTEpE B TeKCTOBOM perakrope Word B COOTBETCTBUH C
tpeboBanusimu 'OCT P 7.0.97-2016 «Cucrema cranmaptoB no uHpopMmanuu, OMOIHOTEYHOMY U
u3garenbckoMy neny. OpraHu3allMOHHO-paclopsauTeNbHas JOoKyMeHTauus. TpeOoBaHus K
0(OPMIICHUIO TOKYMEHTOBY.

6. CoxpaHuTh JOKYMEHT B AK€ Ha pabodeM cToJie, MPEeIBAapUTEIbHO CO3/1aB Ha padouyeM CToJje
komnbtotepa nanky «Homep yuactHuka Moynp 1».

7. Odopmnennsiit [Ipuka3 mo OCHOBHOI 1€ATEIHHOCTH BBIBECTH HA MEYaTh.

8. IlpocTaBuTh noAnMcH Ha JOKyMEHTE B HEOOXOIUMBIX MECTaX.

9. IlepenaTh BBIIIOJIHEHHOE 3aJaHUE IKCIIEPTAM JJIs OLICHUBAHHUS.

10. Y6patp pabouee mecTo.

Moayasb 2. O6paéoTaTh U 3aperucTPUPOBATH BXOASIINE, HCXO/SIIINE U BHYTPEeHHHE TOKYMEHThI

1. [TogroroBuTh pabouee MECTO.

2. O3HaKOMHUTBHCS C KOHKYPCHBIM 33JJaHHEM.

3. O3HaKOMUTBCS C KAPTOUKOW U CTPYKTYpOM OpraHu3aluu.

4. V3yuuTh TpeacTaBICHHbIE HA OyMa)KHOM HOCHUTENE JOKYMEHThI M CHCTEMaTHU3UPOBATh HX IO
JOKYMEHTOTIOTOKAM.

5. IlpoBectn mpeaBapUTENILHOE PACCMOTPEHHE M COPTHUPOBKY BXOJAUIMX JOKYMEHTOB Ha
pETUCTPUPYEMBIE U HEPETUCTPUPYEMBIE.

6. O6paboTaTh BXOAAIINE JOKYMEHTHL. B COOTBETCTBUU € TEXHOJIOTMYECKUM NPOLIECCOM 00pabOTKH
BXOSIIIUX JOKYMEHTOB, CAMOCTOSITEIIEHO MTPOCTABUTH BCE HEOOXOAMMBIE PEKBU3UTHI.

7. 3aperucTpupoBaTh BXOJAIIME JOKYMEHTbI B TNPEAJIOKEHHOH 3JIEKTPOHHOH ¢opme >KypHaia
pETUCTpAIH, BEIOPAB COOTBETCTBYIOIIYIO BKIIAJIKY.

8. O0paboTaTh UCXOAIINE TOKYMEHTHI. B COOTBETCTBUHM € TEXHOIOTMYECKUM MIPOIIecCOM 00pabOTKH
UCXOIAIINX IOKYMEHTOB, CAMOCTOSITEIIHHO TIPOCTABUTH BCE HEOOXOIUMBIE PEKBH3HTHI.

9. 3aperucTpupoBaTh HCXOIAIIME JTOKYMEHTHl B TMPEAJIOKEHHON 3JIEKTpOHHON (opMme KypHaia
pETUCTpAIH, BEIOPAB COOTBETCTBYIOIIYIO BKIIAJIKY.

10. OOpabortaTh BHYTpPEHHHE JOKYMEHTBHl. B COOTBETCTBHHM € TEXHOJOTHYECKUM IPOLECCOM
00pabOTKM BHYTPEHHUX JOKYMEHTOB, CAMOCTOSTEIILHO IMPOCTABUTH BCE HEOOXOIMMBIE PEKBU3UTHI.
11. 3apeructpupoBaTh BHYTPEHHHE JOKYMEHTHI B TNPEIJIOKEHHOM SJEKTPOHHOH (opme KypHaia
perucTpanuy, BHIOpaB COOTBETCTBYIONIYIO BKIIAJKY.

12. OdopmuTh 00T0KKH [T BCEX )KYPHAIOB PETHCTPALlU B COOTBETCTBHM ¢ HoMeHKkaTypoit ien.
13. OdopmiieHre pEeKBU3UTOB B TIpolecce OOpabOTKH JOKYMEHTOB JIOJDKHO COOTBETCTBOBATh
tpeboBanusim ['OCT P 7.0.97-2016 «Cuctema cranmapToB mo uHGOpManuu, OMOIUOTEUHOMY H
u3gareabckoMy neny.  OpraHu3alrOHHO-pACcTIOpSIUTENbHAsT JOKyMeHTanus. TpeOoBaHUsS K
0(pOpPMIICHHIO TOKYMEHTOBY.

14. CoxpaHUTh >XKypHAJIBI PErHCTPAllMi B TANKe Ha padodyeM CTojie, MpeABapUTEIFHO CO37aB Ha
pabouem croje koMmbioTepa nanky «Homep ydactHrka Monynb 2».

15. 3amoHEeHHBIE JKypHAIBI PETUCTPAIINH BBIBECTH Ha Mevath. [lepen BEIBoIOM Ha meuaTh s Excel
3a1aTh 00J1aCTh MeYaTH.

16. Tlepenath BBITOJIHEHHOE 3a/IaHUE, BKITIOYass 00pabOTaHHBIC IOKYMEHTHI Ha OYMa)KHOM HOCHTEJIE,
3aI0JIHEHHBIE KYPHAJIBl PETHUCTPALIUU C 00JI0KKAMH, IKCTIIEPTaM JJIs1 OLICHUBAHUSI.

17. Yopats pabouee mecTo.



Moayasb 3. CocTaBuTh U 0OPMUTH APXMBHYIO CIPABKY

1. [TogroroBuTh pabouee MECTO.

2. O3HaKOMHTBCSI C KOHKYPCHBIM 33 JaHUEM.

3. O3HaKOMUTBCS C KAPTOUKOW U CTPYKTYpOM OpraHu3aluu.
4. VI3y4nTh NpECTAaBICHHBIA B JIEKTPOHHOM BHJIE COIIAIBHO-IIPABOBO 3a1IpOC MOJIH30BATES.
5. Ilo 3ampocy mosb30BaTelis ONPENeNUTh B HHPOPMALMOHHOTO JOKYMEHTa, KOTOPbIH Tpedyercs
MOATOTOBUTH (ApXHBHAS CIIPaBKa).
6. Ha ocHOBe mpencTaBI€HHBIX B 3JEKTPOHHOM BHJE JOKYMEHTOB, IMPOBECTH CHUCTEMATHU3AIUIO H
00001IeHNe CBEICHUI O COCTaBe M COACP)KAHWU apXUBHBIX €T (JOKYMEHTOB) B COOTBETCTBUH C
3arpocoM ISl HOATOTOBKUA APXUBHOM CIIPaBKH.
7. 1nst opopmieHus: ApXUBHOH CIIPaBKH MCIOIb30BaTh COOTBETCTBYIOIIYIO (OPMY, YCTAaHOBICHHYIO
[lpaBuinaMu oOpraHu3ani XpaHEHHs, KOMIUICKTOBAHUS, Y4eTa M HCIOJIb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit depepany U Apyrux apXUBHBIX JOKYMEHTOB B IOCYJIapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIpaBJICHUS W opraHu3anusx (yTB. mpukazom PocapxuBa oT

31.07.2023 Ne 77).

8. OpopmieHHYI0 ApXHUBHYIO CIIPaBKy BBIBECTH Ha I1€4aTh.

9. IIpocTaBUTH MOANKCH HA TOKYMEHTE B HEOOXOAUMBIX MECTaX.
10. Ilepenathb BbIIOIHEHHOE 33aHUE IKCIIEPTAM J1JIs1 OLIEHUBAHUS.
11. Y6parp pabouee MecTo.

Moay.nb 4. PeruoHanbHbIi KOMIOHEHT

2.4. KpuTepuu OlleHKH BbITIOJIHEHHS 32 JaHUs

HaumenoBanue Kpurepun Maxkcu-
MOIYJIsA MaJIbHBbIN
oas
KonkypcHble 3a1aHus 1JIs1 INKOJbHUKOB
1. CocTaBuTh M 26
odopmuTtsb Ilpukasz no | CocraB peKBU3UTOB OJlaHKa MPHUKa3a BRIOPAH MPABUIIBHO, 2
OCHOBHOI JIeITeJIbHOCTH | COOTBETCTBYET (POPMYIIApY JOKyMeHTa U TpeboBaHusM 'OCT
P 7.0.97-2016
OdopmiieHne 1 pacroyioKeHne PeKBU3UTOB IIPUKaA3a 2
coorBercTByeT TpeboBanusiM TOCT P 7.0.97-2016
[Tonst cooTBETCTBYIOT TpeOOBaHUSM: JieBoe — HE MeHee 30 MM, 1
HIUKHee, BepxHee - He MeHee 20 MM, mpaBoe He MeHee 10 MM
B noKyMeHTe UCToNb3yeTcs eAMHBINA CTHITh mpudTa 1
Pa3mep mpudra Texcra enunsiii (12-14) or. 1
Hutepsan B Tekcte equnsbiii (1-1,5) 6€3 1O0MOTHUTENBHBIX MT., 1
MHOTOCTPOYHBIE PEKBU3UTHI 0(OPMIIEHBI Uepe3 OAMHAPHBII
MEKCTPOUYHBII MHTEPBAJ
Odopmien ab3arnblit oTeTym, pasmep — 1,25 cm 1
B 1oKkyMeHTe BbIpaBHMBAaHUE TEKCTa 0(hOPMIICHO IO ITHpPUHE 1
Texct npukasza opopmiieH rpaMoTHO 6e3 opdorpapuueckux u 2
MIYHKTYallMOHHBIX OHIHOOK
PexBusnt «HanMmeHoBaHME OpraHu3anuy — aBTopa 2
JOKYMEHTa» 0(OpMIIEH, BKIIIOYAET MOJTHOE U COKPAIIEHHOE
HauMEHOBAaHHME OpraHU3auN
PexBusut «HanmeHnoBanue Bua TOKyMeHTa» 0(opMIIeH 1
IPABUIILHO
PexBusur «/lata qokymMeHTa» opopmiieH NpaBHIbHO 1
PexBu3ut «PerucrpanoHHbIi HOMEp TOKYMEHTa» 0(opMIIeH 1

MIPaBUJIbHO




PexBu3uT «MecTo cocTaBieHus JOKYMEHTa» 0hOopMIIeH 1
MIPaBHJIbHO
PexBH3HT «3aroyioBoK K TEKCTY» 0(OpMIICH MPABUIIBHO 2
PexBusut «Tekct qokymenTay oopMIiIeH, COCTOUT U3 ABYX 4
YacTel: KOHCTATUPYIOUIEH U pacnopsAuTEIbHON
PexBusut «lloanucey opopmieH mpaBUIbHO 1
Pabouee mecto mociie okoHuaHus paboThl yopaHo. Paboune 1
MaTKU 1 (haiiiIbl 3aKPHITHI ITOCTIE BBHITTIOTHEHUS 331aHUsI.
JIoKyMeHThI Ha OyMa)XKHOM HOCHTEJIe YOpaHbl B JIOTOK
2. CocTaBUTb U 28
opopmuts CiyxedHoe | /[t opopmiteHHs Ciy:keOHOrO MHChbMa HMCIOJIb30BaH OJIAHK 2
MUCHMO MUChbMa, COCTaB PEKBH3UTOB OJaHKa MHCbMa BbIOpaH
MPaBWIbHO, COOTBETCTBYET (OpMYJISIpy JOKyMEHTa H
tpeboBanusim 'OCT P 7.0.97-2016
OdopMmieHHe U PACIIONOKEHIE PEKBH3UTOB CITYKEOHOTO 2
nucbMa cooTBeTcTBYeT TpeboBanusim 'OCT P 7.0.97-2016
[Tonst cOOTBETCTBYIOT TpeOOBAHUSIM: JIEBOE, HIDKHEE, BEPXHEE 1
- He MeHee 20 MM, npaBoe He MeHee 10 MM
B noxymeHnTe ucnonbp3yeTcsi €IuHbIi CTUIIb MpudTra 1
Pasmep mpudra tekcra enunbiii (12-14) or. 1
WuTepsan B Texcte enuusblii (1-1,5) 0e3 10nMOIHUTENBHBIX MT., 1
MHOTOCTPOYHBIE PEKBU3UTHI OPOPMIICHBI Yepe3 OANHAPHBIH
MEKCTPOYHBIN MHTEPBAJI
Odopmnen ab3anHblil OTCTYI, pazmep — 1,25 cm 1
B nokymeHTe BeIpaBHHBAaHHE TEKCTa 0()OPMIICHO IO IIHMPUHE 1
TekcT cimyxe0HOTrO0 MchMa oopmIIeH TpaMoTHO 6e3 2
opdorpaduyecKux U NyHKTYaIMOHHBIX OIMMUOOK
PexBusut «HanMeHoBaHue opraHu3anuy — aBTopa JOKYMEHTAa 2
o opMIIEH, BKIIIOYAET MOJHOE U COKpAIllEHHOE HAUMEHOBaHUE
OpraHu3aI’
PexBusut «CripaBouHbIe JaHHBIE 00 OpraHu3anumn» 0GopmMiIeH 2
U COAEPKUT BCE HEOOXOAUMBIE 3JIEMEHTBI
PexBusut «/lata qokymeHTa» oopmIIeH MPaBUILHO 1
PexBusut «PeructpannoHHbIii HOMEp TOKyMEHTa» o(opmiieH 1
MIPABHIILHO
PexBusut «Cchlika Ha perucTpaliMOHHBIN HOMEP U 1aTy 1
MOCTYMUBIIETO TIOKYMEHTa» 0(popMIIeH PABUIBHO
PexBu3uT «Anpecat» ohopmIIeH MpaBUIBLHO 1
PexBuzut «3aroioBok K TeKCTy» 0pOpMIIEH MPaBUIHHO 2
PexBusut «Tekct qokymeHTay odopMIIeH, CTPYKTypa TEKCTa 3
MHUChMa COCTOUT M3 TPEX YacTeil: mpeamOyIa (BCTYIUICHHE),
CoJIeprKaTeNIbHAs YacTh, PE3IOMUPYIOIIAs YacTh
PexBusut «Iloanuce» odopmiieH IpaBUILHO 1
PexBuzut «OT™MeTKa 00 ncnoaHuTeNne» ohopmiieH IpaBUILHO 1
Pabouee mecTo mocne okoHUaHUs paboThl yopaHo. PaGoune 1
TanKU 1 (haibl 3aKPHITHI TTOCTIE BBITIOTHEHUS 33/ 1aHUsI.
JlokymMeHTBI Ha OyMa)KHOM HOCHTEJIE YOpaHsbl B JIOTOK
3. Chopmuponats u 26
opopmurs leso [TpaBunbHO OTOOPAHBI JOKYMEHTHI JTsl HOPMHUPOBAHUS JIeTIa 4
BpeMeHHOro (10 10 ner | Ilpu nposenennn OIJ/] ncnonp3oBaHa HOMEHKIIATypa € 4
BKJIIOYHTEIbHO) CPOKA | BBIMOTHEHBI BCe HEOOXOAMMBIE IEHCTBUS (MCKITIOYast 2
XpaHeHHUs JIMIIHKE), COOTBETCTBYIOLINE YACTUUHOMY O(OPMIICHHIO JIeia
[TpaBWIIBHO PACIIONIOKEHBI IOKYMEHTHI BHYTPH JIeia 2
[IpaBunbHO BEIOpaHa hopma 00JI0KKH Aeria 2
O0610Ka J1era 3amoJIHeHa MPaBWIIbHO, 0POPMIICHBI BCE 2
HE0OXOIUMBIC PEKBU3HTHI
CaeneHusi, BRBIHECEHHBIE HA O0JI0KKY, COOTBETCTBYIOT IaHHBIM 4




HOMEHKJIATYPBI JEJ

OdopmiieHre peKBU3UTOB O0JIOKKH JIe7a COOTBETCTBYET 2
tpeboBanusm ['OCT P 7.0.97-2016
CdopmupoBaHHBI TOM JeNa, BKIFOYAIOIIHI 00JI0KKY U 2
JOKYMEHTHI JIeJ1a, TOJIIIHUT B MaIKy-CKOPOCIIUBATENb C
WCII0JIb30BAHUEM JBIPOKOJIA
Pabouee mecto mocne okoHuaHUs paboTel yopaHo. Paboune 2
nanku U (aiiibl 3aKPBITHI OCIIE BHIOTHEHUS 3aJaHUS.
JIOKyMeHThI Ha OyMa)KHOM HOCHTEJIE YOpaHbl B JIOTOK
4. PernoHaJILHBIN 20
KOMIIOHEHT
HUTOI'O: 100
KonkypcHble 3a1anus 1Jis1 CTY1€HTOB
1. CocTaBuTh M 27
oopmuts IIpoTokoa CocTtaB pekBU3UTOB OJaHKa MPOTOKOJIa BHIOPaH MPaBUIIBHO, 2
COOTBETCTBYET PopMyIsipy JokyMeHTa u TpedoBanusm ['OCT
P 7.0.97-2016
Odopmienne U pacronokeHne PpeKBU3UTOB IIPOTOKOIIA 2
coorBercTByeT TpeboBanusm 'OCT P 7.0.97-2016
[Tons cooTBETCTBYIOT TpeOOBaHUAM: JieBoe — HE MeHee 30 MM, 1
HIDKHEE, BepxHee - He MeHee 20 MM, mpaBoe He MeHee 10 MM
B noxymeHTe ucnonbp3yeTcsi €IuHbIi CTUIIb mpudra 1
Pazmep mpudra tekcra enunsiii (12-14) or. 1
WuTepsan B Tekcte enuusbiif (1-1,5) 0e3 10nMOIHUTENBHBIX MT., 1
MHOTOCTPOYHBIE PEKBU3UTHI OPOPMIICHBI Yepe3 OANHAPHBIH
MEKCTPOUYHBIA HHTEPBAJI
Odopmnen ab3anHblil OTCTYI, pazmep — 1,25 cm 1
B nokymenTte BeIpaBHHBaHHE TEKCTa O(OPMIICHO IO IIMPUHE 1
Texct npoTokosa opopmiieH rpaMoTHO 6e3 opdorpaduyeckux 2
Y IYHKTYaIMOHHBIX OMIHOOK
PexBusut «HanMeHoBaHue opraHu3anuy — aBTopa JOKYMEHTAa 1
oopMmIieH, BKIIOYAET MOJIHOE U COKPAILIEHHOE HAUMEHOBaHHE
OpraHu3aIH
PexBusut «HanMeHnoBaHue BUIa JOKYMEHTa» 0GOpMIIEH 1
IPaBHIILHO
PexBu3uT «3aronoBok K TEKCTY» OQOPMIIEH U PACTIONOKEH 1
MPAaBUIIHHO, COJICPKUT YKa3aHUE Ha BUJI 3aCeIaHUs
PexBusut «/lata nokymeHTa» oopmIIeH MPaBUILHO 1
PexBuzut «PeructpaninoHHbIif HOMEp TOKyMEHTa» o(opmiieH 1
IPaBHIILHO
PexBusut «MecTo cocTaBieHUs JOKYMEHTa» 0hOopMIIeH 1
IPaBHIILHO
PexBusut «Tekct qokymeHTay oopMIiIeH, COCTOUT U3 ABYX 2
qacTeil: BBOJHON M OCHOBHOM
PexBmsut «Iloamucey opopmieH MpaBUIBLHO U BKIIOYAET 1
MOJITHCH MpejceaTeNs (Mpeice1aTeNIbCTBYIONIEr0) U
CeKpeTapsi 3aceIaHus
BBozHas 4acTh MPOTOKOJIA COJEPKUT UH(POPMALIHIO O 2
npezacenarene (mpeaceaaTeabCTBYIONEM) U CEKpeTape
3aceaHus; IPUCYTCTBYIOIIUX Ha 3aCeAaHHH; IPUTIIAIIEHHBIX
(TIpy HAJTMYKH); TIOBECTKE JIHS
[TpaBuabHO 0HOPMIIEHO KOJTHYECTBO MPUCYTCTBYIOIIHX 1
[ToBecTka THSA CONEPKUT yKa3aHUE Ha COACpKAHKE JOKIaaa U
JOKJIQTYMKa
OcHOBHast yacTh IPOTOKOJIA COAEPXKUT HH(POPMAITUIO O XO0/1e 2
00CYX/IeHUS BOITPOCOB MTOBECTKHU JHS U COACPIKUT
HEOOXOUMBIC pa3Ieiibl
Pabouee mecto mociie okoHuaHus padboThl yopaHo. Paboune 1
nanku ¥ (aiiipl 3aKPBITHI OCIIE BHITOTHEHUS 3aaHHUS.
JIOKyMeHThI Ha OYMa)XHOM HOCHTEJIE YOpaHbI B IOTOK
2. CocTaBUTh H 27




0(OopMHUTH [TpaBusbHO BEIOpaHa (hopmMa HOMEHKJIATYPHI eI 1
Homenkanarypy nen Paznenbl HOMEHKIATYPBI €)1 0(pOPMIICHBI U COOTBETCTBYIOT 2
OpraHu3anuu HaUMEHOBAHMIO CTPYKTYPHBIX MOJpa3/ieeHuil B
COOTBETCTBUH C 3a/laHUEM
IIpu oopmiaeHnr HOMEHKIATYphbl A€ UCIIOJIb30BaHbI BCE 1
JIOKYMEHTbI, yKa3aHHbIC B 33JJaHUU
B rpade 1 HOMEHKIATYpBI 1€ POCTABIICHBI MHIEKCHI 1
KaX/10T0 JIeJ1a, BKIFOUEHHOI'0 B HOMEHKJIATYPY A€
B rpady 2 HOMEHKIIATYpbI J1eJl BHECEHBI 3ar0JIOBKH JIEN B 1
COOTBETCTBHH C 33JaHUEM
I'paca 3 HOMEHKIATYPHI JIeT HE 3aM0THEHA 2
B rpade 4 yka3aHnbl cpoku XpaHEHHUs Je] U HOMepa cTaTel 1o 2
[IEPEYHIO
ITopsaok pacnosioxKeHust 3arojJ0BKOB B pasjiesiax 2
HOMEHKJIATYPBI JIeJI TPAaBUIIbHBIH
CocTtaB peKBU3UTOB HOMEHKIIATYPHI A€ BIOpaH MPaBUIIbHO, 2
COOTBETCTBYET (hopMyJIsipy ToKymMeHTa u Tpedoanmsim ['OCT
P 7.0.97-2016
PexBusut «HanmenoBanue opranusanyu — aBTopa J0KyMEHTa» 2
oopmIieH, BKIIOYAET MOJIHOE U COKpAIlleHHOE HAMMEHOBAaHUE
OpraHu3aluu
PexBusut «HanMeHoBaHUE BUIAa JOKYMEHTa» 0(QOPMIICH 1
IPABUIILHO
PexBusut «I'pud yrBep)KaeHU» 0POpPMIICH PABIIBHO 2
Yka3zaHo, Ha KaKoM T0J1 COCTaBJIeHa HOMEHKJIATypa Jel 1
PexBusut «Iloamuce» opopmieH npaBUIbHO 1
PexBusut «Buza» odopmieH npaBuiIbHO 1
PexBusut «I'pud cornacoBanus» opopmiieH IpaBUIbHO 2
OdopmineHre peKBU3UTOB HOMEHKIJIATYPBbI J1€]1 COOTBETCTBYET 2
tpeboBanusim 'OCT P 7.0.97-2016
Pabouee mecto nocie okoH4aHus padboThl yopaHo. Paboune 1
ManKy U (haisibl 3aKPhITHI [TOCIIE BBHITOIHEHUS 3a1aHUs.
JlokymMeHTBI Ha OyMa)KHOM HOCHTEJIE YOpaHbI B JIOTOK
3. ChpopmupoBath u 26
odopmuTts Jleno [TpaBubHO 0TOOPaHBI JOKYMEHTHI Ul (POpMUPOBAHHUS Aea 1
nocTosTHHOro xpanenus | [Ipu nposenennn OIJ] ncnonp3oBaHa HOMEHKJIATypa € 2
BoinonHeHsl Bce HE00X0UMbIE AEHCTBUSI, COOTBETCTBYIOIIHE 2
MOJHOMY 0(OpPMIICHHIO JeNIa
[IpaBHIJIBHO PacIOJIOKEHbI IOKYMEHTHI BHYTPH Jiea 2
JIvcThl fiena NpaBUIbHO IPOHYMEPOBAHbI 1
[IpaBuibpHO BeIOpaHa (opMa BHYTpEHHEH OMMCH TOKYMEHTOB 1
aena
[TpaBubHO BeIOpaHa GopmMa JIMcTa-3aBepUTENS JIeNa 1
[IpaBuibHO BeIOpaHa popma 00JI0KKH Jiena 1
BHyTpeHHME yyeTHbIE JOKYMEHTHI Jiefla pa3MelleHbl B 2
COOTBETCTBUM C HOPMAaTUBHBIMH TPEOOBaHUSAMHU, COOIIIOICHA
IIOCJIEZI0BATEIBHOCTh UX Pa3MEIIECHHUS B JI€IIE
OO61o’Ka J1ena 3arnoaHeHa MpaBUIIbHO, 0(hOPMIIEHBI BCE 2
HE00XOIMMBIE PEKBU3UTHI
CaeneHusi, BBIHECEHHBIE HA O0JI0KKY, COOTBETCTBYIOT IaHHBIM 2
HOMEHKJIATYPBbI JIeJI
BHyTpeHHsIs1 onMch JOKYMEHTOB JIeJ1a 3all0JIHEHA IIPAaBUIIBHO, 2

o opMIICHBI BCe HEOOXO0IUMbIE PEKBU3UTHI, CBEICHUS,
BKJIIOUEHHBIE BO BHYTPEHHIOIO OIUCh, COOTBETCTBYIOT JaHHBIM
HOMEHKJIATYPBI JI€J1 U JOKYMEHTaM Jena




JlucT-3aBepuTenb Aeia 3amojJHeH MPaBUiIbHO, 0(DOPMIICHBI BCE 2
HE00XO/IUMBIE PEKBHU3HUTHI, CBEICHUS, BKIIOUCHHBIE B JICT-
3aBepUTEINb, COOTBETCTBYIOT IaHHBIM HOMEHKJIATYPHI A€ U
BHYTpPEHHEH OMUCH JOKYMEHTOB JIeNa
Odopmienre peKBU3UTOB 00JI0KKH U BHYTPEHHUX YUYETHBIX 2
JIOKYMEHTOB Jiefia cooTBeTcTBYeT TpeboBanusam ['OCT P
7.0.97-2016
CdhopMupoBaHHBIi TOM JieNa MOAIIUT B MANKYy- 2
CKOpPOCIIMBATEIb C UCIIOJIb30BAHUEM JBIPOKOJIA
Pabouee mecto mociie okoHuaHus padboThl yopaHo. Paboune 1
MKy 1 (haiisIbl 3aKPHITHI TOCIIE BBHITIOIHEHUS 3aJaHNUS.
JIoKyMeHThI Ha OyMa)XHOM HOCHTEJIe YOpaHbl B JIOTOK
4. PermoHaJbHbIN 20
KOMIIOHEHT
HUTOI'O: 100
KonkypcHble 3a1aHus 1J151 CTIEHMAJHCTOB
1. O¢popmuts 1 27
coctaButh [Ipukas no
OCHOBHOI1 CocraB peKBH3UTOB OJIaHKA MTPHKa3a BEIOPAH MPaBHIBHO, 2
NeATEeJbLHOCTH COOTBETCTBYET POpMYIIsIpy JOKyMeHTa U TpeboBanusm [OCT P
7.0.97-2016
Odopmienne U pacronokeHne peKBU3UTOB MIPUKa3a 2
cootBercTByeT TpeboBanusMm 'OCT P 7.0.97-2016
[Tonst cooTBETCTBYIOT TpeOOBaHUsIM: JieBoe — HE MeHee 30 MM, 1
HIDKHEeE, BepxHee - He MeHee 20 MM, npaBoe He MeHee 10 Mm
B noxymeHTe ucnoib3yeTcsi €IuHbIA CTUIIb MpudTa 1
Pazmep mpudra texcra equnsiit (12-14) or. 1
WutepBan B Tekcte enunsblii (1-1,5) 6e3 10NOTHUTENbHBIX 1T., 1
MHOTOCTPOUYHBIE PEKBU3UTHI 0()OPMIIEHBI Yepe3 OAMHAPHBII
MEKCTPOYHBIA HHTEPBAJI
Odopmiten ab3arHbli oTCTYy, pasmep — 1,25 cm 1
B nokymenTe BeIpaBHHBaHHE TEKCTa O(OPMIICHO IO ITHPUHE 1
TexcT npukasza odopmiieH rpaMoTHO 0e3 opdorpaduyeckux u 2
MYHKTYaIIMOHHBIX OMIHOOK
PexBusut «HanMeHoBaHue opraHu3anuy — aBTopa JOKYMEHTAa 1
oopmIieH, BKIIIOYAET MOJIHOE U COKpallleHHOE HAMMEHOBaHUE
OpraHH3aI’
PexBusut «HanmeHoBaHue Bua JOKyMEHTa» 0GOpMIIeH 1
MIPaBHJIBHO
PexBu3ut «/lata noxkymeHTa» 0hopmMIIeH MPaBUILHO 1
PexBu3uT «PerucrpaninoHHbIN HOMEp JOKYMEHTa» 0(hOpMIICH 1
MIPaBUJILHO
PexBu3ut «MecTo cocTaBieHus JOKYMEHTa» 0hopMIIeH 1
MIPaBHIILHO
PexBU3HT «3aroyioBoK K TEKCTY» 0(OpMIIEH MPABUIILHO 1
PexBusut «Tekct qokymeHTay oopMIiIeH, COCTOUT U3 ABYX 1
YacTel: KOHCTATUPYIOUIEN U PacOPsAUTEIbHON
PexBmsut «lloamuck» opopMieH mpaBUiIbLHO 1
B pacriopsiauTenpHOM YacTh MpaBUIIBHO O0(OPMIIEH ITyHKT, B 2
KOTOPOM OJTHOMY MCHOJHUTEINIO JJAHO HECKOJIBKO MOPYUYEeHU I
B pacriopsiauTenpHO# yacTh paBUIIBHO 0(OPMIIEH TTYHKT, T/1e 2
MOpYYEHHE JAHO CTPYKTYPHOMY IOJIpa3iesIeHUIO
Pabouee mecTo nocne okoH4aHUs paboThl yopaHo. PaGouune 1
nanku U (aiiibl 3aKPBITHI OCIIE BHITOTHEHUS 3aJaHUs.
JIOKyMeHTBI Ha OYMa)XHOM HOCHTEJIE YOpaHbI B IOTOK
2. O6padoTaTh H 25
3aperucTpMpoOBaTh [IpaBmiIbHO OmpeieseHbl TEXHOJIOTHYECKUE OTepaIiH 110 2




BXOASIINE, 00paboTKe BXOAMINX JOKYMEHTOB
HCXOAAIINe U Hanecensl Bce HEOOXOAMMBIE PEKBU3UTHI B IIPOIIECCE 2
BHYTpPeHHHE 00pabOTKH BXOJSIIMX JOKYMEHTOB
AOKYMECHTBI [IpaBuibHO onpeaeieHbl TEXHOJOTHUYECKHUE OIEPALIUU 110 2
00paboTKe UCXOAITUX TOKYMEHTOB
Hanecensl Bce He0OX0AMMbIE PEKBU3UTHI B IIPOLIECCE 2
00pabOTKM UCXOSIINX JIOKYMEHTOB
[IpaBuiibHO OmpeeneHbl TEXHOJIOTHYECKUE OTepaliy 110 2
00paboTKe BHYTPEHHUX JOKYMEHTOB
Hanecensl Bce He0OX0AMMbIE PEKBU3UTHI B IIPOLIECCE 2
00pabOTKK BHYTPEHHUX JOKYMEHTOB
B nporecce 00paboTKu JOKYMEHTOB HCIIOJIb30BaHA 2
HOMEHKJIATYpa Jel
OdopmieHre peKBU3UTOB COOTBETCTBYET TPEOOBAHUSIM 2
I'OCT P 7.0.97-2016
[IpaBunbHO BeIOpaHa BKJIAKA B KypHAJIE PETUCTPALIUU JUIS 1
perucTpanyy BXOJSAIINX, UCXOIAIINX U BHYTPEHHUX
JIOKYMEHTOB
3anoaHeHsbl Bce rpadbl xKypHaia perucTpalyy, BHECEHA 1
nH(dOpMalKs, COOTBETCTBYIOIIAs COJIEPKAaHUIO Ipadbl
[Ipu 3an0THEHNH KypHAIOB PETUCTPALIUU UCIIOIB30BaHa 2
nHbOopMaNKs U3 JOKYMEHTOB MOCIIE HX 00pabOTKH
OdopmieHsl 00J0KKHU I BCEX 3al0THEHHBIX KypHAIOB 2
PETUCTpAIMH B OTJCJIHON BKIIAJIKE
B npouiecce peructpaiuu J0KyMEHTOB UCIIOJIb30BaHA 2
HOMEHKJIATypa Jel
Pabouee mecTo nocne okoHUaHUs paboThl yopaHo. PaGoune 1
ManKy 1 (haiiIbl 3aKPHITHI TTOCTIE BBITIOTHEHUS 3a/1aHusl.
JIOKyMeHThI Ha OyMa)KHOM HOCHUTEJIe YOpaHbl B JIOTOK
3. CocTaBuTh M 28
opopmMuTH ITpaBuabHO BeIOpaHa (opma O1aHKa apXUBHOW CHPAaBKU 1
ApPXHMBHYIO CIPaBKY CocTtaB peKBU3UTOB OJlaHKa apXUBHOU CIPaBKU BbIOpaH 2
MIPAaBUIILHO, COOTBETCTBYET (DOPMYJIISIPY TOKYMEHTA
OdopmiieHre peKBU3UTOB apXUBHOM CIIPAaBKU COOTBETCTBYET 2
tpeboBanusiMm 'OCT P 7.0.97-2016
ConeprxaHue apxMBHOM CIIPaBKU COOTBETCTBYET COJIEPIKAHHIO 2
3arpoca MoJib30BaTelis
PexBu3ut «HanmeHoBaHMe OpraHn3aluy — aBTOPa 2
JOKYMEHTa» 0(OpMJIICH MPABIILHO
PexBu3ut «CripaBouHbIe JaHHBIE 00 OpraHu3anum» oGpopMiieH 2
MIPaBUJIbHO
PexBus3ut «HanmeHoBaHue BUIa JOKYMEHTa» 0GOpMIIeH 1
MIPaBUJIbHO
PexBu3uT «Anpecat» ohopmMIIeH MPaBHUIBHO 2
PexBu3ut «/lata jokymMeHTa» opopmileH NPaBHILHO 1
PexBu3uT «PeructpannoHHbIi HOMEp TOKYMEHTa» 0hOopMIIeH 1
MIPaBUJIbHO
PexBm3ut «CchUiKka Ha pETUCTPAITMOHHBIA HOMED U IaTy 1
MOCTYNHMBIIETO JOKYMEHTa» 0OpMIIEH NPaBUIBLHO
PexBu3ut «TekcT 10KyMeHTa» 0(hOpMIIEH IPABUIIBHO 2
PexBusut «Iloanuce» opopmMieH NpaBUIbLHO 1
PexBusur «Ileyats» opopmiieH NPaBHIBLHO 1
PexBm3ut «OTMETKA 00 MCTIOTHUTENE» 0(hOPMIIEH TPABUIIBLHO 1
PexBusut «OcHoBaHuE» 0POPMIICH MTPABUIBHO U COJEPKHUT 2

BCIO HEOOX0IMMYIO HHGOPMAIIHIO




YcTaHoBNIEHBI Bce HEOOXOJUMbIE HACTPOIKU — B IOKyMEHTax
WCTOJIB3YETCs €UHBIN CTHIIb MIPUQTA; OIS COOTBETCTBYIOT
TpeOoBaHUAM: JieBoe — He MeHee 20 MM, HIKHEee, BepXHee - He
MeHee 20 MM, ITpaBoe He MeHee 10 MM; HHTEpBaJl B TEKCTE
equHbIi (1-1,5) 6e3 TONMOJHUTENBHBIX IIT.; 0hOpMIICH
ab3amHbIi oTCTYM, pazmep - 1,25 cM.; B TOKyMeHTe
BBIPAaBHHMBAHKE TEKCTa O)OPMIICHO MO HIMPUHE

PaGouee mecto mocie okoHYanus paboTel yopaHo. Paboure
IIallK " (baﬁﬂbl 3aKPBITHI ITOCJIC BBIITOJIHCHUA 3aaHW .
JIOKyMeHThbI Ha OYMa)KHOM HOCHTEJIE YOPaHbI B JIOTOK

4, PernoHAJIbHBIN
KOMIIOHEHT

20

HUTOI'O:

100




3. IlepedeHb HCHO/IB3YeMOro 000Py10BaHNS, HHCTPYMEHTOB U
PACXOIHBIX MATEPHAJIOB /IS BCeX KATeropuil y4YacTHHKOB

OBOPYJOBAHME HA 1-I'O YHACTHUKA

O6opynoBanue, uHCTpyMeHTHI, [10, Mebenb

Ne | Haumenona- ®ot1o 06opyno- | Texnuueckue xapakrepuctukn | Ex. u3- | Heobxo-
n/ HUE BaHUSl WIN UH- | 000pYyAOBaHMS, MHCTPYMEHTOB U | Mepe- auMoe
n CTPYMEHTA, WJIN | CCHLIKA HA CAlT NPOU3BOAUTENS, | HHUS KOJI-BO
Meoen NOCTABIINKA
1 | PaGouwmii cTon Pasmepsr: 1200x600x760 T 1
2 | Tym0Oa Ha ycMoTpenue o0pa3oBarenbHOM T 1
oducHas/cTon OpraHu3aIuu
MPUCTABHOM
JUISL
OpPITEXHUKHU
4 | KoMmmeroTepHoe Pasmepsr: 63,5x71/104x53,5/55,5 TIT 1
Kpecio
5 | Kommbrotep B Kommaext HP Bundle 290 G2 MT+ T 1
cOope/MOHOOIIOK Monutop HP V214 4YV40EA
/HOYTOYK WK HOYTOYK (Ha yCMOTpEHUE
OpraHu3aTopOB)
https://asusbrandshop.ru/catalog/no
utbuki/?utm_source=yandex&utm
medium=cpc&utm_campaign=Sear
ch-Notebook-
Msk|28291134&utm_content=4398
196697_none&utm_term=asus%20
notebook%20ru&yclid=395331276
7162456134
6 | IIporpammHuoe MS Office (Bepcun 2010, 2013, IIT 1
obecrievyeHue Ha 2016) u cienraabHbIE BO3MOKHO-
[IK — MS Office o cTu (3TMEKTPOHHAS KIaBHATypa,
AIIEKTPOHHAS Jyma u p.). Pa3psin-
HOCTb: X32/x64
https://www.nix.ru/price/search_pa
nel_ajax.html#t:goods;k:%EF%EQ
YEANESYF2+%EFY%FO%EEY%E
3%FO%EQNECYHEC+MS+Office+
2016
7 | OC Windows 7, https://www.nix.ru/price/search_pa T 1
10 nel_ajax.html#t:goods;k:%CE%D1

+Windows+10



https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%CE%D1%2BWindows%2B10
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%CE%D1%2BWindows%2B10
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%CE%D1%2BWindows%2B10

8 | MHorogyHKI UYepHo-6enas reyaTh, A4, T 1
HOHAIBHOE TEXHUYECKUE XapaKTEPUCTHKU Ha
YCTPOKCTBO YCMOTpPEHHE o0pa3oBaTelbHOMI
MIPUHTEP, CKa- OopraHu3alu
HEp, KOIHP https://www.nix.ru/price/price_list.
html?section=printers_mfu_all&sc
h_id=941#c id=104&fn=104&g_id
=38&page=1&sort=%2Bp8799&st
ore=msk-
0_1721 1&thumbnail_view=2
9 | Mbpiub . USB wuiu 6ecripoBojiHasi, Ha IIT 1
KOMIIbIOTEpHAA YCMOTpeHHe 00pa30BaTEIbHON
OpraHu3alm
10 | JIyna yBenuuu- Jlyna HanoOHast ¢ MOICBETKON 1 IIT 1
TeNbHas C MOJ- » \ Habopom nun3 (GF0165)
CBETKOM, b Tu3H https://www.0zon.ru/context/detail/
(o cnaboBu- Y | 107155232228/
JISIIHX ) g
11 | Touka nocryma Ha xaxnprit Ha ycMotpenune opranuzaropa T 1
Internet HOYTOYK
(KoMIbIOTED)
12 | KommyraTop 16 https://www.nix.ru/price/search _pa T 1/10
MTOPTOB nel_ajax.html#t:goods;k:%EA%EE
YECHECYUF3%F2%EQ%F2%EE
%F0
13 | IMaTu-kopas! https://www.nix.ru/price/search_pa IIT 11/10
(1Mo KON4eCTBY nel_ajax.html#t:goods;k:%EF%EQ
paboumx mecr + YF2%FT7-%EAYEE%FO%E4
MIPUHTED)
PACXO/JHBIE MATEPUAJIBI HA 1 YYACTHHUKA
Pacxonnbie MaTepuabl
Ne | Haumenona- DoT0 pacxoa- Texunueckue xapakrepuctukn | Ea. u3- | Heobxo-
n/ HHe HBIX MaTepua- | 000py10BaHHsl, HHCTPYMEHTOB H | Mepe- AUMoe
n JIOB CCHLIKA HA CAWT NPOM3BOAUTEISA, | HUS KOJI-BO
NMOCTABIIMKA
1 | Jlorox TS [ImacTuKOBBIN, HA yCMOTpEHHE T 1
Oymar 0o0pa3oBaTeNnbHOM OpraHu3aluu
TOPU3OHTAIIbH
BIi1/BEPTHKAITH ‘
HBIHN
2 | lllapukoBas Pyuka  mapukoBas,  CTEp>KEHb T 1
pyuKa [IAPUKOBBIN, CHHETO I[BETa
3 | Kapannam Marepuan — aepeBo, juHa — 177 T 1
MATKUN MM, Mogens CK225/M
4 | Tounnka Mexannueckast T 1
KaHIesipcKas y,
JUTSL
KapaHjamen
4 | JIuneiika [TnactuxoBas, pazmep: 30 cm. IIT 1



https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.ozon.ru/context/detail/id/155232228/
https://www.ozon.ru/context/detail/id/155232228/
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%F2%F7-%EA%EE%F0%E4

JlacTuk

JTactuk Pilot EE-101 BuHWIOBBII
42x18x12 mm

Jpipokon st
Oymaru

Ha 20 1UCTOB ¢ OJIOKUPATOPOM
https://www.komus.ru/katalog/kant
stovary/dyrokoly/dyrokoly-do-25-
listov/dyrokol-attache-selection-
iceberg-do-20-listov-belyj-s-
linejkoj/p/728910/?from=Dblock-
123-4

mT

Hoxuunel

72
4

Hoxuuner 160 MM ¢ I1acTHKO-
BBIMU CI/IMMeTpI/IlIHbIMI/I py‘-IKaMI/I
YCPHOTI'O LIBETA
https://www.komus.ru/katalog/kant
stovary/kantselyarskie-nozhnitsy-i-
nozhi/nozhnitsy-
standartnye/nozhnitsy-160-mm-
komus-s-plastikovymi-
simmetrichnymi-ruchkami-
chernogo-
tsveta/p/159331/?from=block-301-
1

mT

PACXO/JHBIE MATEPHAJIBI HA 1 YYACTHHUKA

Pacxonnsie MaTrcpuajbl

Bymara oguc-
HasA JJ1d [TpUH-
Tepa

®opmar A4, KOJIMYECTBO JIMCTOB
500, macca 80 r/m?
https://www.nix.ru/autocatalog/pap
er/Snegurochka-A4-bumaga-500-
listov-80-g-m2_206392.html

JIUCT

50

[Tanka-ckopo-
CLIMBATENb

[TnactukoBsle, popmar A4
https://www.komus.ru/katalog/pap
ki-i-sistemy-
arkhivatsii/skorosshivateli/skorossh
ivateli-plastikovye/papka-
skorosshivatel-attache-economy-
ad-oranzhevaya-tolshhina-
oblozhki-0-15-mm-i-0-18-mm-
/p/1128509/?from=block-123-29

T

daiin-BriTagbIIII

[Tpo3paunslit ¢ nepdoparueit,
dopmat A4, 100 mT. B ynakoBke

10

Canderku
BIIQ)KHBIE
OUUIIAIOIIINE

Ha ycmotpenue oO6pa3oBaTenbHOM
OopraHu3alu

yHaK

PACXO/JHBIE MATEPUAJIbBI, ObOPYJIOBAHUE U UHCTPYMEHTbI, KOTOPBIE
YYACTHUKHU JOJ/KHBI UMETbD II1PU CEBE (npu Heo6xoauMocTH)



https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.komus.ru/katalog/kantstovary/kantselyarskie-nozhnitsy-i-nozhi/nozhnitsy-standartnye/nozhnitsy-160-mm-komus-s-plastikovymi-simmetrichnymi-ruchkami-chernogo-tsveta/p/159331/?from=block-301-1
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html

PACXO/JHBIE MATEPHUAJIbBI U OBOPYJIOBAHUE, 3AITPEIIIEHHBIE HA IIVIOIIAIKE

1. | MoOunbHbIe - - - -
YCTPOMCTBA  C
JOCTYIIOM K
CETH UHTEPHET
2. | HopmaTtusHo- - - - -
MIpaBOBbIE, HOP-
MaTHBHO-METO-
JTUYECKHUE JIOKY-
MEHTHI U TIpo-
qHe 3acH
3 | ®adm-kapTe U - - - -
BBIHOCHBIE
KECTKUE JUCKU
1 TIP. HOCUTEIIN
nHbopmarm
JOMOJIHUTEJIBHOE OBOPYJ1IOBAHUE, THCTPYMEHTBI,
KOTOPBIE MOKET IIPUBE3TH C COBOM YYACTHHK (npu Heo6X01uMOCTH)
Ne | HaummeHosa- HaumenoBanue | Texnuueckue xapaxkrepuctuku | Exa. u3- | Heo0xo-
n/ HUe o0opynoBanusi | 00Opy/10BaHUS, HHCTPYMEHTOB H | Mepe- AUMoe
n WJIM HHCTPY- CCHLIKA HA CAliT NPOU3BOANTEISA, | HHA KOJI-BO
MEHTa, WJIH Me- MOCTABIINKA
oesn
1. | CpenctBa pea- | CnenmanbHOE [To yemoTpenuto yqacTHUKA - -
OUNUTALIMK  TI0 | KPecio (st
HO30JIOTHSIM, YYaCTHUKOB c
KOTOpBIE uc- | mpobieMamMu
nonb3yeT yuact- | OJ1A),
HUK MTOCTOSIHHO | MIpOrpaMMa
NVDA,
KJIaBUaTypa ¢ KO-
oM bpaiinsa s
HE3PSTUUX,
CIIyXOBOM
anmapar AJs
YYaCTHUKOB
¢ mpobiemamu
ciyxa.
OBOPYAOBAHME HA 1-T'0O DKCIIEPTA (npu He0o0X0AUMOCTH)
O6opynoBanue, [10, me6enb, HHCTPYMEHTOB ISl SKCIIEPTOB
Ne | HaummenoBa- | ®@oro HeoOxoau- | Texnumueckue xapakrepuctuku | En. u3- | Heo0xo-
n/ HUe MOro o6opyno- | odopyaoBaHMsi, MHCTPYMEHTOB U | Mepe- auMoe
n BaHUS WIN UH- | CCHLIKA HA CAliT MPOM3BOANTEINA, | HHA KOJI-BO
CTPYMEHTa, WU MOCTABIINKA
Me0eu
1 | Cron oducHsIit 1400x600x750 IIT. 1/2

=




2 | Cryn ms moce- . Pa3mepsnr: 55x80 IIT. 1
TUTENS Oduc- . https://karkasmebel.ru/ofisnye-
HBII 7 kresla
3 | [IporpammuOe MS Office (Bepcuu 2010, 2013, T 1 (ma I1IK
obecrnieueHue Ha 2016) u criennanbHbIE BO3MOXKHO- [JIaBHOTO

ITK — MS Office 9;_3?53 CTH (JIEKTpOHHAs KJIaBHATYypa, JKCIIePTa)

‘ 3IIEKTpPOHHAs Jyna u np.). Pazpsa-
HOCTB: x32/x64
https://www.nix.ru/price/search _pa
nel_ajax.html#t:goods;k:%EF%EQ
YEAYES%F2+%EFY%FO%EE%E
3%FO%EQWNECHEC+MS+Office+
2016

4 | OC Windows 7, https://www.nix.ru/price/search_pa T 1 (na IIK

10 g nel_ajax.html#t:goods;k:%CE%D1 [JIABHOTO

+Windows+10 JKCTIEpTA)

5 | Touka mocryna Ha kaxnprit Ha ycMoTtpenune opranuzaropa T 1 (ma I1IK
Internet HOYTOYK [JIaBHOTO
(KoMIbIOTED) JKCIIePTA)

6 | KommyTtartop 16 https://www.nix.ru/price/search_pa IIT 1 (ma IIK

MOPTOB - nel_ajax.html#t:goods;k:%EA%EE TJIABHOTO
YECHECYUF3%F2%EQ0%F2%EE JKCIIEpTa)

%FO
7 | IaTu-Kopasl _ K/”’\‘\\ https:(/www.nix_.ru/prif:e-/search pa IIT 2 (ma IIK

(1o KomuYecTBY | | J\ nel_ajax.html#t:goods;k:%EF%EQ TJIABHOTO

pabounx mecrt + IHNSS—— %F2%F7-%EA%EEY%FO%E4 3KCIepTa

TIPUHTEP) + Ha

Moy
(npuHTEp)
1 (ma IIK
TJIABHOTO
JKC-
nepra))
PACXO/JHBIE MATEPHUAJIBI HA 1 Jkcnepra (mpu He00X0AUMOCTH)
Pacxoanbie matepuanbl
Ne | Haumenosa- DoT0o pacxoa- TexHuuyeckue XapakTepuCTUKHA En. m3- | Heo0xo-
n/ HHE HbIX MaTepua- | 000py10BaHHsl, HHCTPYMEHTOB H | Mepe- AuMoe
n JIOB CCBHLJIKA HA CANT NPOU3BOAMTENSA, | HUS K0JI-BO
MOCTABIINKA
1. | Pyuka mapuxko- Pyuka mapukoBast ofHOpa3oBas aB- T 1

Bast tomaruueckas BIC Round Stic Clic
cuHss (TonmuHa JuHuu 0.5 MM)

2. | bymara oduc- ®opmar A4, KOJIMYECTBO JIMCTOB JIMCT 10

Hasl J1JIs IPUH- 500, macca 80 r/m?

Tepa https://www.nix.ru/autocatalog/pap
er/Snegurochka-A4-bumaga-500-
listov-80-g-m2_206392.html

5. | Kapannarr msr- / Martepuan — aepeBo, JymHa — 177 LT 1

KUn

MM, Monens CK225/M



https://karkasmebel.ru/ofisnye-kresla
https://karkasmebel.ru/ofisnye-kresla
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%EA%E5%F2%2B%EF%F0%EE%E3%F0%E0%EC%EC%2BMS%2BOffice%2B2016
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%CE%D1%2BWindows%2B10
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%CE%D1%2BWindows%2B10
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%CE%D1%2BWindows%2B10
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EA%EE%EC%EC%F3%F2%E0%F2%EE%F0
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/price/search_panel_ajax.html#t%3Agoods%3Bk%3A%EF%E0%F2%F7-%EA%EE%F0%E4
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html
https://www.nix.ru/autocatalog/paper/Snegurochka-A4-bumaga-500-listov-80-g-m2_206392.html

6. | JIuneiika [TnactuxoBas, pazmep: 30 cm. IIT 1
7. | Jlactuk Jlactuk Pilot EE-101 BuHMIOBBII IIT 1
= 42x18x12 mm
8. | Heipokomn Ha 20 JuCcTOB C OJOKHPATOPOM T 1
https://www.komus.ru/katalog/kant
_ A~ stovary/dyrokoly/dyrokoly-do-25-

V listov/dyrokol-attache-selection-
iceberg-do-20-listov-belyj-s-
linejkoj/p/728910/?from=Dblock-

123-4
OBIIASI HHOPPACTPYKTYPA KOHKYPCHOM! IIJIOIAJIKH (npu Heo6X0AHMOCTH)
JlonosnHuTENBHOE 000PYI0BAaHUE, CPEICTBA MHAUBUIYAJIbHOM 3aILUThI
Ne | HaumenoBa- | ®@oro HeoOxoau- | Texnuueckue xapakrepuctuku | En. u3- | Heo0xo-
n/ HHe MOro od6opyno- | odopyaoBaHMsl, HHCTPYMEHTOB U | Mepe- AuMoe
n BaHusl, Cpej- CCHLJIKA HA CAliT NIPOM3BOANTEIINA, | HMA KOJI-BO
CTBAa HH/AWBHU]Y- NMOCTABIIMKA
aJIbHOM 3a-
IIHUTHI

1 | IoporkoBbIit Kimacc B-55B 1IT. 1
OTHETYILIUTEIb (‘ KmaccA-2 A
OIl-4 >

2 | IlmazmenHas ma- ['abaputHble pasmepsl  (B*L*T) IIT 1
Henb (48 mroii- 68.3%109.2*23.5 cm
MOB, JKera-

TEJIbHO HAaJIN4Ne
BO3MOYKHOCTH
3aIlyCKa BUJIEO C
(biUI-KapTHI)

3 | IlepexonHuky u - Ha ycmorpenue opranmsaropa, T Ilo konu-
YAJTUHUTENN MOJTHOCThIO OyAeT 3aBHCETh OT 4ECTBY
JUIS TIOJIKJIFOUe- IIPEIOCTABIEHHOTO 000PY10BaHUS 1K, nuas-
HUSL  IUIa3MeH- MEHHas
HOM TaHenu K naHeJb,
KOMIIBIOTEPY, IIPUHTED
JUist
MOJIKITIOYEHUS
MOHHUTOPOB K
KOMIIbIOTEpaM
YYaCTHUKOB U
Tp.



https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4
https://www.komus.ru/katalog/kantstovary/dyrokoly/dyrokoly-do-25-listov/dyrokol-attache-selection-iceberg-do-20-listov-belyj-s-linejkoj/p/728910/?from=block-123-4

Kommnsrotep
(HOYTOYK)

1. Kommiext HP Bundle 290 G2
MT+ Monutop HP V214
4YVA0EA

Wnu 2. HoytOyk (Ha ycMOTpeHwHe
OpPraHU3aTOPOB)
https://asusbrandshop.ru/catalog/no
utbuki/?utm_source=yandex&utm
medium=cpc&utm_campaign=Sear
ch-Notebook-
Msk|28291134&utm_content=4398
196697 none&utm_term=asus%20
notebook%20ru&yclid=395331276
7162456134

1 (st
TJIABHOTO
JKCIIepTA)

IIpunTep
MaY)

M®V Xerox WorkCentre 3025BlI
https://www.nix.ru/price/price_list.
html?section=print-
ers_mfu_all&sch id=941#c id=10
4&f=104&(g_id=38&page=1&sort
=%2Bp8799&store=msk-

0 1721 1&thumbnail view=2

mT

Canderku st
MOHHTOPOB

Defender Multipurpose Cleaning
Wipes CLN 30322 Biaxsbie cai-
¢derxu 100 mT. 115t SKpaHa

V.

Kaprpumx mis
IIpUHTEpa

Jlazepuniii kaptpumk Cactus CS-
PH3020
https://on.pleer.ru/product 215534
XEROX WorkCentre 3025NI.ht
ml?utm_source=dir&utm_medium
=cpc&utm_campaign=moscow&ut
m_content=lingvo-search-on-
1&utm_term=&yclid=2393095101
187387772#ac-239

Kop3zuna ans
Mycopa

b

i )

Kopsuna s mycopa 91, yepHas,
ceryartas

T

[Tanku aitnsl

&

[Inactuxossle, popmar A4
https://www.komus.ru/katalog/pap
Ki-i-sistemy-
arkhivatsii/skorosshivateli/skorossh
ivateli-plastikovye/papka-
skorosshivatel-attache-economy-
a4-oranzhevaya-tolshhina-
oblozhki-0-15-mm-i-0-18-mm-
/p/1128509/?from=block-123-29

10

KOMHATA YYACTHHUKOB (npu Heo0X0quMOCTH)

O6opynoBaHue, Mebelb, pacXoqHbIe MaTepUaIIbl, KOTOPbIMHU Oya1yT 000pYy10BaHa KOMHATa JUIsl y4acT-
HUKOB (TIp HEOOXOMMOCTH)



https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://asusbrandshop.ru/catalog/noutbuki/?utm_source=yandex&utm_medium=cpc&utm_campaign=Search-Notebook-Msk%7C28291134&utm_content=4398196697_none&utm_term=asus%20notebook%20ru&yclid=3953312767162456134
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://www.nix.ru/price/price_list.html?section=printers_mfu_all&sch_id=941%23c_id%3D104&fn=104&g_id=38&page=1&sort=%2Bp8799&store=msk-0_1721_1&thumbnail_view=2
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://on.pleer.ru/product_215534_XEROX_WorkCentre_3025NI.html?utm_source=dir&utm_medium=cpc&utm_campaign=moscow&utm_content=lingvo-search-on-1&utm_term&yclid=2393095101187387772&ac-239
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29
https://www.komus.ru/katalog/papki-i-sistemy-arkhivatsii/skorosshivateli/skorosshivateli-plastikovye/papka-skorosshivatel-attache-economy-a4-oranzhevaya-tolshhina-oblozhki-0-15-mm-i-0-18-mm-/p/1128509/?from=block-123-29

Ne | HaumenoBa- | ®@otoHeoOxoau- | Texnmueckue xapakrepuctuku | En. u3- | Heo0xo-
n/ HHE MOro 060pyao- | odopynoBaHHMsl, HHCTPYMEHTOB H | Mepe- AuMoe
n BaHUSl WIN UH- | CCHLIKA HA CAliT NIPOM3BOANTEINA, | HHA KOJI-BO

CTPYMEHTa, WU NMOCTABIIMKA

Medeu, Wi
PacXoIHbIX Ma-
TepHuaJioB
1 | Croxn oducHsIit 1400x600x750 IIT. 1
2 | Cryn s noce- . Pazmepsr: 55x80 IIT. 5
tutens oduc- Q* https://karkasmebel.ru/ofisnye-
HBII f / kresla

JOINOJIHUTEJIBHBIE TPEBOBAHUA K IVIOINA IKE/KOMMEHTAPUN

KomngecTtBo Touek QJICKTPOIIUTAHUA U UX XAPAKTCPHUCTHUKHU, KOJIMYCCTBO TOYCK HHTCPHETA U Tp€6OBa-
HHUA K HCMY, KOJIMYCCTBO TOUCK BOIbI U Tpe60BaHI/IH (FOpH‘IaH, XOJ'IO,Z[HaH)

Ne | Haummenosa- HaumenoBanue | TexHuyeckue XapakTepHCTHKHU En. Heo0xonm-
n/ HUe Heo0X0AUMOro | 00OpyI0BaHUS, HHCTPYMEHTOB U u3- Moe KoJI-
n 000py/I0BaHMAl | CCBHLJIKA HA CAWHT NPOU3BOIMUTENS, | Mepe- BO
WJIN UHCTPY- MOCTABIINKA HUS
MEHTa, HJIU Me-
0esn
1 | Kynep st BozibI ﬁl HanonbHbIii ¢ oxnaxaeHuem mr. |1 KyJiep
(vm OyTBUIKH C & & (v 1o 2
HUTHEBOUN BOIOU IIT. oy-
o 0,5 ) TBUIKH
BOJKl  HA
YYaCTHHKA)
2 | CrakaHbl OHO- Marepuan - mIacTuk LT 200
pas3oBbIe
3 | Touku srekTpo- 220 B. Ha ycmoTpeHue opranusa- IIT [To xon-By
MUTaHUS HOYT- Topa MPUHTEPOB
OYyKOB U IIPUH- 1 HOyTOY-
KOB

TEpOB



https://karkasmebel.ru/ofisnye-kresla
https://karkasmebel.ru/ofisnye-kresla

4. CxeMbl OCHaIIeHUsI PA00YMX MeCT C Y4eTOM OCHOBHBIX HO30JIOT .
4.1. MuauMaJIbHbIEe TPeOOBAHNS K OCHAILLICHHIO Ppa004YuX MeCT
€ Y4eTOM BCeX OCHOBHBIX HO30/10THii

HaunmenoBanue | ILio- Iupuna npoxoaa | Cnenuaau3npoBaHHoe 000py10BaHue,
HO30JI0TUH a/b, MexIy paGouynMu Me- | KOJIMYECTBO .
M.KB. CTAMH, M.
PaGouee mecro | He menee | Hlupuny npoxoga B mo- | 3ByKOyCHJIMBAIOIasi amnmaparypa WHJIU-
YYACTHHUKA ¢ | 4,5 KB. M; | MemeHnuu ¢ 060py10Ba- | BUIYAIbHOIrO MOJB30BaHKs (II0 KOJIMYeC-
HapyLIeHHeM BBICOTA — | oM 1 MEBEIBIO Clle- CTBY Y4aCTHUKOB);
ciayxa HE MeHee IyeT IPHHUMATS HE Me- mpu HEOOXOJUMOCTH — TIOMOIIb ACCH-
32Mm CTEHTa-CYpAONEePEBOTUNKA;
mee 1,2 . OCHAIlIEHHE MaTepuasa cCyOTUuTpamu;
BBIBOJI MH(OPMALIUK HA SKpPAaH MOHHUTOPA,
T.e. HWCIOJIb30BaHWE HWHpoOpMammu B
JJIEKTPOHHOM  BHJIE ([0 KOJIHYECTBY
YYaCTHHUKOB).
Padouee mecto | He menee | llupuny npoxona B mo- | Jjst cienbix - KOHKYpCHOE 3aJjaHie MO-
Y4YacTHUKA ¢ | 4,5 KB. M; | memeHuu ¢ o6opyoBa- | KT OBITh OGOPMIICHO pelbe(hHO-TOYEY-
HapyLIeHHeM BBICOTA — | puon 1 MeBEIIBIO ClIe- HBIM IpU(TOM bpaitnsg  (mucrineit
3peHus HE MeEHee IyeT IPHEEMATD HE Me- Bpaiins M KjaBuatypa bpaiina
32Mm https://elitagroup.ru/pages/prod-

Hee 1,2 M.

FocusBlue.php) uinu B BUjE 3IIEKTPOH-
HOTO  JIOKYMEHTa, JOCTYITHOTO C  TIO-
MOIIbIO KOMITBIOTEPA CO CIICIIUATN3UPO-
BaHHBIM IIPOTPAMMHBIM obecneye-
HUEM JUIA CIICTIBIX, VI 3a4UTHIBACTCS
aCCUCTEHTOM,;

KOMIIBIOTEP CO CIEIUAIN3UPOBAHHBIM
IpOrpaMMHBIM obecriedeHrneM st
ciensix, nporpamma NVDA wm JAWS
s Windows
(https://elitagroup.ru/pages/prod-

JAWS .php) (mo komuyecTBy y4acTHH-

KOB);
Uis  cna®oBUIALIMX - WHAMBHUIYalb-
HOE  pPaBHOMEPHOE OCBEIIEHUE HE

Menee 300 mrokc;
MpH HEOOXOJMMOCTH TIPEIOCTABIISAETCS

YBEINYNBAIOLIIEE YCTPOMCTBO
(https://elitagroup.ru/pages/prod-
compact.php);

KOHKYPCHOE 3a/1aHue 0(opMIIseTCs]
YBEIMYEHHBIM IIPUGPTOM (110 KOIUYECTBY
YYaCTHHUKOB).



https://elitagroup.ru/pages/prod-FocusBlue.php
https://elitagroup.ru/pages/prod-FocusBlue.php
https://elitagroup.ru/pages/prod-JAWS.php
https://elitagroup.ru/pages/prod-JAWS.php
https://elitagroup.ru/pages/prod-compact.php
https://elitagroup.ru/pages/prod-compact.php

PaGouee mecto | He menee | Hlupuna npoxona mexay | JJist auil ¢ HapyIIEHUSIMA OTIOPHO-/IBUTA-
Y4YacTHUKA c¢|4,5 kB. M; | pagaMu  CTOJIOB  JJIs | TEIBHOTO ammapara (c TSOKEITBIMU
HapylIeHneM BBICOTA — | YYACTHMKOB B Kpecllax- | HapyLICHUSMHU JIBUraTeNbHbIX (DYHKIUI
OJA HE MEHee | KOJIICKaX M Ha OIopax, - | BEpXHUX KOHEUHOCTEN WU
32Mm He mMeHee 0,9 M; MEXIy | OTCYTCTBUEM BEpPXHUX KOHEYHOCTEH)
PAIOM CTOJIOB U CTEHOW | KOHKYPCHOE 3aJaHue
C OKOHHBIMHU [TPOEMaMHU - | BBIIOJHSIETCS Ha KOMIIBIOTEpPE CO
He menee 0,5 M; Mexay | crielMaTU3UPOBAaHHBIM  IPOTPAMMHBIM
psagamMu CTOJIOB u | obecrieueHueM; OTIENbHbIE DJIEMEHTHI
cTeHamMu 0€3 OKOHHBIX | 00OpyIOBaHMS M MeOelb Ha pabodmx
npoeMoB - He MeHee 1,0 | MecTax HWHBaJIUAOB C MOPAKECHUSIMU
M. B y4eOHBIX | ONOPHO-ABUTATEILHOTO anrmapara
MacTepCKUX - MIMPUHA | JOJDKHBI OBITH TPAaHCHOPMHUPYEMBIMH.
OCHOBHOTO mpoxona, a | dns  pabGouero MecTa, Ipearosa-
TaKxke paccTosiHUE | TaOIEro paboTy HAa KOMIIBIOTEpE,
MEXTy CTaHKaMH | OCHamIeHue (00OpyaOBaHKE) CIIEUAIb-
JOJKHBI OBITH HE MeHee | Horo pabodero Mecra Crenuanb-
1,6 m HbIMU MEXAHU3MaMH U yCTPOMCTBAMH,
MO3BOJISIIOIIMMU  M3MEHATh BBICOTY U
HaKJIOH paboyeil MOBEPXHOCTH, TIOJ0XKE-
HHE  CHJEHbsl pabodvero CTy’ja 1o Bbl-
COTE U HAKJIOHY, YTOJI HaKJIOHAa CHUHKU
pabouero CTyJa, OCHAIIICHUE
CHeIHalbHBIM CUACHHUEM, 00eCTIeYnBaIO-
MM KOMIIEHCALIUIO YCUJIUS IIPU BCTaBa-
HUU B Cllydyae HEOOXOJIMMOCTH - CHEIH-
IBHOM KJIABHATYPOH, CEIUAIBHON KOM-
NBIOTEPHON MBIIIBIO PA3JIUYHOIO LENe-
BOT'0 Ha3HAYECHMUSI
Padouee mecto | He menee | llupuny npoxona B mo- | -
Y4YacTHHMKA € ¢0- | 4,5 KB. M; | MEIIEHUU C 000Pya0Ba-
MATHYeCKHMH BbICOTA — | HUEM U MeOelblo cJie-
3a00/IeBaHMSIMH | HE MeEHee | AyeT IPUHUMATh He Me-
32Mm Hee 1,2 M.

YYacTHUKA
MEHTAJTbHBIMH
HapyUIeHUAMHU

Pa0oyee mecTO

C

Oco0ble YKazaHud 1Jisl BCEX MO}IyJICﬁ, BBINMOJHAECMBIX BCEMHU KATCIOPUAMHA YIYACTHUKOB:

VYdyacTHMKaM KOMIIETEHIIMM pa3pelaeTcs OpaTh ¢ co00il Ha COpEeBHOBATENBHYIO IIOMIAIKY
CpeCTBa peabUINTALMU 110 HO30JIOTHSIM, KOTOPbIE YYaCTHUK UCIOJb3YET IMOCTOSIHHO: CIIEUAIbHOE
Kpecio-KoJsAcKy (ansi yuyacTHUKOB ¢ npobiaemamu OJIA), nporpammy NVDA, knaBuatypy ¢ Koaom
Bpaiing nuist He3pAuuX, CIIyX0BOH anmapat Jijisl yYaCTHUKOB ¢ TpoOJieMaMu CliyXa.

VYyacTHUKaM

KOMIIECTCHIITUN

COPEBHOBATEIILHYIO IUIOLIAJIKY:
- MOOMJIbHBIE YCTPOMCTBA C IOCTYIIOM K CETH UHTEPHET;
- HOPMaTUBHO-IIPABOBBIE, HOPMATUBHO-METOIUYECKHUE TOKYMEHTHI U IIPOYUE 3aIIUCH;
- (ba31I-KapTHl U BEIHOCHBIE JKECTKHE JUCKH U TIP. HOCUTEIH HHPOPMAIIUH;

- KaHLEJISAPCKUE ITPUHAUIC)KHOCTH;

- TOPTQENu U CyMKH.

KaTeropn4yecCckKu

3arpeuacTcs

Opatb ¢ coboli Ha




4.2. I'paduyeckoe u3o0pakeHue paboyux MeCT € Y4eTOM OCHOBHBIX
HO30JI0T Uit
(ecsi He MPeAYCMOTPEHO, YKa3bIBa€M YTO 3aCTPOIiKa OCyLIeCTBJIsIETC HA TPYIILY
Y4aCTHHKOB)

4.3. CxeMa 3aCTPOHKHN COPEeBHOBATEIbHOI MIOIIAAKY 1JIsl BCeX KATEropuii y4acCTHMKOB

IIpumep uzobpasicenuss NPUMEPHO20 NIAHA 3ACMPOUKU NIOWAOKU:

Pabouee mecto c MK (cton
1 S R R T S S S S S e T S SR T RS I R SR I RS S AN, (e TR e e A— pabouuit, Kpecno, KomnbroTep B
cBope/HoyTbyK/MoHOBA0K)

(e

(

PaBouee mMecTo 3KcnepTos

=

Tymba oducHan/cTon npuctasHomn
LNA OPITEXHUKM

2000 mm

MHorodyHKUMOHaNbHOE
ycTpoicTeo/npuxTep

JleMOHCTPaLMOHHBIM 3KpaH

1> ]

MpoekTop

v
o

MycopHan Kop3uHa

10 000 mm

OrHetywutens

-‘.

MoaxnioueHue k cetn UHTepHeT
(6ecnposogHoit 1 nposoarHoM
foctyn)

Anteuka

Beiknouatens

G .

WUcTounuk nutaxua 220 B

Kynep




TpeGoBanust 0XpaHbI TPYAA U TEXHUKH 0€30I1aCHOCTH

1.06wue mpebosanus oxpansvt mpyoa

1.1. K camocTosTenbHOM paboTe ¢ JOKyMEHTaMH [JOINYyCKAaroTCs YYacTHHUKHU IIOCIE
IPOXOXKJEHU MMM HHCTPYKTaka Ha pabodyeM Mmecte, oOyueHHsl Oe30macHbIM MeTojaM paboT u
IPOBEPKU 3HAHUN IO OXpaHe TpyJa, NpOoLIeAUINe MEAULIMHCKOE OCBUJIETEIbCTBOBAHHE HA IPEAMET
YCTaHOBJICHHsI TIPOTUBOIIOKAa3aHUH K paboTe C JOKYMEHTaMHU.

1.2. 3anpemaercs HaXOIUTHCS B BEPXHEHW ONEXKIE BO BPEMsS BBITOJHEHHS KOHKYPCHBIX
3aJaHMii, TPUHUMATh MUILY U KypUTh, YHOTPEOIATH BO BpeMs pabOThl AJIKOTOJIbHBIC HAIUTKH, a
TaKXe OBITh B COCTOSIHMH JIKOTOJIBHOTO, HAPKOTHYECKOTO WIIA APYTOTO OMbSHEHHUS.

1.3. YyacTHUK COpEBHOBaHMS JOJDKEH 3HATHh MECTOPACIIOIOKEHUE MEPBUYHBIX CPEACTB
[OXKApOTYIIEHUS U YMETh UMHU I0JIb30BATHCS.

1.4.0 kaxIOM HECYaCTHOM ciy4yae NOCTPAJaBIIMI WM OYEBMJEL] HECUACTHOIO Ciydas
HEMEJUIEHHO JI0JKEH U3BECTUTh IJIABHOTO JKCIIEpTa.

1.5. YuaCTHUK COpEBHOBAaHUS JIOJDKEH 3HaTh MECTOHAXOXKJEHHE MEAMLMHCKOW anTeyKw,
IPaBUIBHO MOJIb30BAaThCSI MEAMKAMEHTaMH.

1.6. Ilpu HEOOXOAMMOCTH IKCIIEPTHI IOJDKHBI YMETh OKa3aTh MEPBYI0 MEAUIUHCKYIO TIOMOIIIb
[IOCTPA/JABILINM, 3aT€M BbI3BaThb CKOPYI0 MEIUIMHCKYIO IMOMOIIb WJIHM JIOCTaBUTh B MEAMIIMHCKOE
YUpEXICHHE.

1.7. llpu paboTe ¢ MOKYMEHTaMH YYaCTHHK COPEBHOBAHHS JIOJDKEH COOIIONATh MpaBuiIa
JUYHON TUTHEHBI.

1.8. IIpu paboTre ¢ MHCTPYMEHTaMU YYaCTHUK COPEBHOBAHHUS JOJDKEH COONIONATh MpaBuUia U
OepekHO OTHOCUTHCS K MHCTPYMEHTaM M 000py10BaHUIO.

1.9. PaGora Ha KOHKYPCHOW IUJIOIIaJKE pa3peliaeTcs HCKIYUTENbHO B TNPUCYTCTBUU
JKCIepTa. 3anpeniaercss IpUCyTCTBUE Ha KOHKYPCHOM MJIONIAKe TOCTOPOHHMX JIUII.

1.10. 3a  HEBBIIOJIHEHHWE JaHHOW HWHCTPYKLIMHM BHMHOBHBIE IPUBJIEKAIOTCA K
OTBETCTBEHHOCTH COIIACHO 3aKOHOATENbCTBY Poccuiickoit denepann.

2.Tpebosanus oxparvl mpyoa nepeo Hauaiom pabomol
2.1. YYacTHUK COPEeBHOBaHMs 00s3aH:

- OCMOTPCTH U ITPUBCCTH B IIOPATOK pa60qee MECTO, y6paTI> BCC MOCTOPOHHUEC MPCAMETHI, KOTOPBIC
MOTYT OTBJICKATb BHUMAHUC U 3aTPYAHATH pa60Ty

- BU3yaJIbHO OLIEHUTh UCIIPaBHOCTH JIEKTPOOOOPYI0BAHUS U MPOBEPUTH NPABUIBHOCTD MOAKIIOUEHUS
[IK x anexTpocerH.

- YAOCTOBCPUTHCA B HAJIMYHUHU IICPBUYHBIX CPEACTB MOXKAPOTYIICHUA U UX NOCTYITHOCTH;
- YAOCTOBCPUTHCA B HAJIMYUHU AIlITCUKU HepBOﬁ IIOMOIIH,
- Y6CI[I/ITBC$I B CBO6OI[C BXOI[a/BBIXOI[a 1 NCPEMCIICHHUA B IIPOXOAAX;

- yObeautbest B 6e30macHOCTH pabodero Mecta (MPOBEPUTh YCTOMUUBOCTE MEOEIN M OPTTEXHHUKH,
LEJIOCTHOCTD IIHYpa MUTaHUsI, KaOenu, Uaylue K OpTTeXHUKE, TOJKHBI CBOOOIHO U C 3a1acoM
JI0CTaBaTh J0 MOPTOB).

2.2. I1pu BBIABJICHHH HEMOJIAIOK COOOIMUTH 00 3TOM JKCIEPTY U JI0 UX YCTpPaHEHUs K padbore
HE IIPUCTYIIATh.



3.Tpebosanus oxparnvl mpyoa 6o epems pabonvl

3.1. YyacTHUK COpeBHOBaHUS O00s3aH:

- COJIepKATh B MOPSJIKE U YUCTOTE pabouee MeCTo;
- COOJTIOAaTh 3PUTEIBHYIO JUCTAHIIMIO C DKpaHOM He MeHee 50 cM.

3.2.  YyacTHHMKY COpEBHOBaHUII 3ampeniaercs BO BpeMs padoThI:

- JOTMyCKaTh  TIOTMAJaHMs BJIarM HA TIOBEPXHOCTh CHUCTEMHOTO  OJIOKa
(mporeccopa), MOHUTOPA, PaOOYYIO TTOBEPXHOCTh KJIABHATYPHI, TUCKOBOJIOB, IPUHTEPA
u JIPYTUX YCTPOUCTB;

- paboTaTh MpU HETOCTATOYHON OCBEIICHHOCTH PabOUero MecTa,

- KacaTbCs DJEMCHTOB CPEACTB OPITEXHUKH | JAPYroro 00OpyIOBaHHS
BIIQ)KHBIMU PYKaMU;

- paboTaTh ¢ HEUCIPABHBIM KOMIIBIOTEPOM/MOHOOIOKOM/HOYTOYKOM;

- 3aHMMATbCAd  OYHCTKOW  KOMIIbIOTEpa/MOHOOJIOKa/HOYTOyKa, KOrJa OH
HaxOJIUTCS O] HANPSDKCHHUEM;

- CaMOCTOSITENILHO TPOBOJUTH PEMOHT KOMIBIOTEpa/MOHOOIOKA/HOYTOyKa H
OPTTEXHHKHU;

- MPUKAcaThCs K 3aJHCH MAaHETW KOMITbI0Tepa/MOHOOIOKA/HOYTOYKa M APYTOM
OPI'TeXHUKH, MOHUTOPA TIPH BKIIFOUCHHOM IMUTAHWUH;

- 3arpoMOKJaTh BEPXHHE IMAHENIH YCTPOWCTB OyMaraMu W TIOCTOPOHHHMH
peIMeTaMu;

- OCTaBIISITh JIE3BUS HOXKHHI] OTKPBITHIMU, AEPKATh HOKHUIBI OCTPHIMHU YaCTIMHU
BBEpX U UCIOJIB30BATh UX MPH OCIA0JICHHOM IIEHTPATbHOM KPEIUICHUU;

- OCTaBIISITh UTJTy Ha CTOJIE, IPOLINBATH pabOTy Ha BeECy,;

- OTKJIIOUaTh O0OpYAOBaHHE OT JJIEKTPOCETH M BBIACPTHBATh JIEKTPOBUIIKY,
JepKach 3a MHYyp;

- Tporath kKabeau u mpoBoja, coenunstontue o1oxu [1K;

- nepeMeniaTh yCTPOMCTBA, HAXOIAIIUECS 110 HAPSKCHUEM;

- MIPOU3BOJIUTH CAMOCTOSTEIIHHO JIFOOBIC BU/IBI PEMOHTA U YCTPAHCHHUE HEHCITPABHOCTEH;
- JIOTyCKaTh MOMAaJaHue BIaru, TPS3H, CHIMYYHX BEIIECTB HA IOKYMEHTAIIHIO.

3.3. Bo Bpems periiaMeHTHPOBAHHBIX II€PEPHIBOB C IENBI0 CHIDKEHUS  HEPBHO-
SMOIIMOHAJIBHOTO HANPSUKEHUs, YTOMJIEHUS 3pUTEIBHOIO AHAJINW3aTOpa, YCTPAHEHWs BIIUSHUSA
TUNOJUHAMUM W TNPEAOTBpAIllEHUs PpPa3BUTHS IMO30TOHUYECKOIO YTOMIIEHHUS II€JIeCO00pa3HO
BBIIIOJIHATH KOMIUIEKCHI YIIPa)KHEHUN.

4.Tpebosanus oxpanvl mpyoa 8 a6apuiiHbIX CUMYAYUsX

4.1. O60 Bcex HEHUCIPABHOCTAX B paboTe AJIEKTPOOOOPYNOBaHUSA U aBApUHHBIX CUTYAIHIX
co00MIaTh HEMOCPEACTBEHHO TEXHUYECKOMY IKCIIEPTY.

4.2. TIpn oOHapyxeHHMH OOpbIBa MPOBOAOB MUTAHHUA WM HApyIIEHHUsS ILEJIOCTHOCTH HX
M30JISIIUM, HEMCTIPABHOCTH 3a3€MJICHUS U APYTUX MOBPEKICHUI 31eKTpooOOpy10BaHus, MOSBICHUS
3araxa rapy, HeMeUIEHHO IPEKPaTUTh PabOTy U OTKJIIOYUTh MUTAHUE.

4.3. I1pu nopaxxeHNH y4aCTHUKA SJIEKTPUUECKUM TOKOM MIPUHATH MEPHI 110 €r0 OCBOOOKICHUIO
OT JIeHCTBUS TOKA ITyTEM OTKJIIOUEHHUS SJICKTPOITUTAHUS U 10 IPUOBITHS Bpaya 0Ka3aTh MOTEPIIEBLIEMY
MEPBYIO MEIUIIMHCKYIO IIOMOILIb.



4.4, B cnyuyae BoO3ropaHus OOOpYIOBaHUS OTKJIIOYUTH THUTaHUE, COOOIIUTH HKCIEPTY,
MO3BOHUTh B IOXKAPHYIO OXpaHy, IOCJIE YEero MPHUCTYIUTh K TYIICHUIO IMOKapa HMMEIONIHMUCS
CpeicTBaMH.

45. 0 KaXXI0M HECYAaCTHOM CJiy4dac HOCTpa,Z[aBIHI/IfI UM OYCBHIACL, HECHACTHOTI'O Cliydasd
HEMCIJICHHO OOJIKCH U3BCCTUTH TCXHUYCCKOI'O SKCIICPTA.

5. Tpebosanus oxpanvl mpyoa no OKOHYAHUU PAdONbL

1.1. Tlo oxoH4YaHMH paOOTHl yUaCTHUK COPEBHOBAHMS O0S3aH:
- OTKITIOYHTH OT 3JIEKTPOCETHU JICKTPHUCCKUE PHOOPHI;

- B JIIO0OM CITydae ClieIoBaTh YKa3aHUSIM SKCIEPTOB.

1.2. YOparh JOKyMEHTHI B OTBEJICHHBIC MECTA;

1.3. Y6parts co cTona pabodrie MaTepHabl, HHCTPYMEHTHI M IIPUBECTH B MOPSIOK pabodee MecTo.

Komnnexc ynpasicnenuti ona enaz

YpaxHeHUs BBIIOJIHAOTCS CUS, CTOSI, OTBEPHYBILUCH OT 3KPaHa, IPU PUTMUYHOM JbIXaHUU
C MAaKCMMAJIbHOM aMIUIUTY0N ABUKECHUS TJI1a3.

3aKkphITh TJIa3a, CUJIBHO HAmpsras TJIa3HbIE MBI, HA cueT 1-4, 3aTeM pacKphITh Tia3a,
pacciiabuB MBIIIIIBI TJ1a3, TOCMOTPETh BaIb Ha cueT 1-6. [ToBTopuTh 4-5 pas.

ITocMOTpeTh Ha EPEHOCHUILY U 3a/iepKaTh B30p Ha cueT 1-4. Jlo ycranocTu ria3a He JOBOAUTS.
3aTeM OTKpBITh, IOCMOTPETH BAANIb Ha cueT 1-6. [loBTopuTs 4-5 pas.

He noBopaunBast roioBbl, TOCMOTPETh HAIIPABO U 3a(MKCHPOBATh B3I Ha cueT 1-4, 3atem
MIOCMOTPETh BJalb MPsIMO Ha cueT 1-6. AHAJOTMYHO MPOBOJATCS YHPaKHEHUS, HO C (uKcanuei
B3I BJIEBO, BBEpX U BHM3. [loBTOpNTE 3-4 paza.

[lepenectu B3rasiA OBICTPO MO JUATOHAJIN: HAIIPaBO BBEPX - HAJIEBO BHU3, TIOTOM IPSIMO BaJb
Ha cueT 1-6; 3aTeM HaJeBO BBEpPX - HAIpPaBO BHU3 M MIOCMOTPETH BAalb Ha cueT 1-6. [ToBroputh 4-5
pas



